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REGULAR MEETING AGENDA

A work session of the Coleraine City Council will be held at Coleraine City Hall in Council Chambers at 3:30 p.m. on
Tuesday, May 26, 2020. Cavour Johnson will address the Council regarding changes that needed to be made to
the Grant Application to the Minnesota Historical Society for Coleraine City Hall Masonry and Roof Repairs.

Please note: The doors to City hall will open 15 minutes prior to the meeting and the public is welcome to
attend, however, strict social distancing guidelines will be followed. Only six people will be allowed in the
gallery at one time; this includes staff.

Some of the City Council members may be participating by telephone. Members of the public may monitor
the meeting via telephone conference. To monitor and access the meeting: dial 1-425-436-6378 and enter
access code: 282213#. Please note that long distance charges may apply.

The Regular Meeting of the Coleraine City Council will begin at 4:00 p.m. At said time the Council will consider the
following:

Call to order/Pledge of Allegiance

Roll Call

Consent Agenda: Minutes of 5.11.2020
Correspondence
Claims

Approve meeting agenda with any changes or additions.
Public Comments:

Attorney: property taxes on city owned property
Court assessed costs

Department Heads:  Library - raise for part-time employee
Clerk’s Report

Committee/Commission/other: Public Utilities Commission & CBT
Eagle Ridge Golf Course
Planning & Zoning Commission
Greenway Joint Recreation Board
Cotton Beach
Mt. Itasca Ski Hill

New Business: New PD vehicle
Opening of facilities? -- Longyear Park, Pavilion, Nyberg, Cotton Beach, Log Churcg
MHSG application
Proposed notice — going out for bids — old Fire hall

Unfinished Business: cell phones/contract for Public Works staff/other staff

Council Concerns:

Dated this 22" day of May, 2020




CITY COUNCIL MEETING
Awork session was held beginning at 3:30 p.m. and the regular meeting of the Coleraine City Council
was held at 4:00 p.m., Monday, May 11™, 2020 in the Council Chambers of Coleraine City Hall with
some members attending via telephone conference.
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REGULAR MEETING

4:00 p.m.
The regular meeting was called to order by Mayor Mandich at 4:00 p.m. followed by the Pledge of
Allegiance. Aroll call was done by Clerk Anderson. Members present: Councilpersons Stish,
Troumbly, Pollard, Sutherland, and Mayor Mandich. Attorney Dimich was also present.

Moved by Councilperson Stish, supported by Troumbly, to approve the consent agenda which
included Council meeting minutes of 4.27.20, correspondence, Public Utility claims of $15,430.44,
regular claims of $14,750.75 and claims already paid of $27,100. Roll Call: Ayes: Councilpersons
Stish, Troumbly, Pollard, Sutherland, and Mayor Mandich. Nays: none. Motion carried.



Moved by Councilperson Stish, seconded by Pollard, to approve the meeting agenda with the
addition of the Proclamation Declaring a 2020 Senior Class Recognition Day. Roll Call: Ayes:
Councilpersons Stish, Pollard, Sutherland, Troumbly, and Mayor Mandich. Nays: none. Motion
carried.

PUBLIC COMMENTS:

Resident Mary Drewes requested permission to dump leaves in an area across Lakeview Blvd filling
up the hole where the bank is failing. Discussion surrounded the current signage. The consensus of
the Council was to allow this in only that one spot.
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Public Works staff have expressed concern with hiring temporary, seasonal workers and exposure to
Covid-19. A brief discussion ensued as to what could be put in place to protect all staff. No formal
motions were necessary.

A quote was provided for street sweeping by a local contractor. $125 per hour per truck (2 trucks). It
is estimated that it would take three to four days to complete the work.

Bertram stated that the street crew has now started their summer hours — 6am to 3:30 p.m. Monday
through Thursday and 6am to 10am on Fridays.



ATTORNEY:
Nothing to report at this time.

NEW BUSINESS:

Day(s) of Action - Motion by Councilperson Stish with the support of Troumbly to grant permission
and allow the Police and Fire Department to assist with a hygiene drive on June 19" by having
volunteers handing out Covid centered care packages. Roll Call: Ayes: Councilpersons Stish,
Troumbly, Pollard, Sutherland, and Mayor Mandich. Nays: none. Motion carried.

Motion by Councilperson Troumbly, supported by Stish, to allow use of the Nyberg Community
Center if necessary, for a blood drive on June 19", Roll Call: Ayes: Councilpersons Troumbly, Stish,
Pollard, Sutherland, and Mayor Mandich. Nays: none. Motion carried;

Sutherland, Troumbly, and Mayor Mandich. Nays: none. M
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Pollard, supported by Sutherland for the Clerk to set up Fund 406 for the Stormwater Retrofit
Project. Roll Call: Ayes: Councilpersons Pollard, Sutherland, Stish, Troumbly, and Mayor Mandich.
Nays: none. Motion carried.

Hiring policy for temporary seasonal employees - Clerk Anderson explained that due to the concern
of full-time public works staff and potential exposure to Covid that social distancing would be
difficult should they have to ride in the same vehicle. Public Works Supervisor Bertram was unable to
secure the use of golf carts from the golf course. Anderson has checked on options with the League
of MN Cities. The following standard mileage reimbursement language is in their model Personnel
Policy template: “Employees who find it necessary to use their private automobiles for city travel and
who do not receive a car allowance will be reimbursed at the prevailing mileage rate as established by



the City Council, not to exceed the allowable IRS rate.” Anderson explained adding this to the City’s
policy might be useful should there not be enough city vehicles to travel to work locations and is
already practice for administrative staff. Motion by Councilperson Troumbly supported by Pollard to
adopt the suggested language as part of City policy with the exception of traveling back and forth
for taking lunch and breaks together. It is expected that staff will take breaks and lunch where
they are at. Roll Call: Ayes: Councilpersons Troumbly, Pollard, Stish, Sutherland, and Mayor
Mandich. Nays: none. Motion carried.

Clerk Anderson also brought up that two of the summer help applicants not only were returning for
the summer, but had also been rink attendants over the winter season. Both have had drug tests
and background checks within the last six months. Anderson was suggesting that language be
added to the City’s hiring policy to waive drug testing and background testing for returning
seasonal workers provided that testing was completed ;th"ih the last year. Motion by
Councilperson Stish, with the support of Pollard, to appr:
hiring policy for seasonal employees. Roll Call: Ayes: C
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COUNCIL CONCERNS:

Stish: Reported that the Planning & Zoning Committee will meet next week to go over a
variety of issues.

Troumbly: None

Pollard: Stated that he will be gone for approximately one month and will miss the next two
meetings.

Sutherland: None
Mandich: None



Motion by Councilperson Pollard with the support of Sutherland to adjourn the meeting at 5:39 p.m.
Ayes: all. Nays: none. Motion carried.

Dan Mandich, Mayor Briana Anderson, Clerk-Treasurer

Note: Clerk Anderson failed to remind Council about the addition of the Proclamation Declaring 2020
Senior Class Recognition Day on May 30" that had been presented and added to the agenda. Ane-
mail went out with the proclamation attached requesting pproval of each Council member. The
following replied independently to the Clerk to approve th oclamation as presented in the
affirmative: Councilpersons Sutherland, Pollard, Stish, Tr. 'Mayor Mandich. Proclamation
Declaring 2020 Senior Class Recognition Day on May 30t 3]
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COLERAINE, MN

Payments

Current Period: MAY 2020

Batch Name 5/26/20bills User Dollar Amt $25,363.28

Payments Computer Dollar Amt $25,363.28

$0.00 In Balance

Refer 0 ANDERSON, LLOYD _
Cash Payment E 100-46000-241 Zoning Officer monthly stipend for May
Invoice 5/26/2020
Transaction Date 5/26/2020 1ST NAT. BANK CO 10100
Refer 0 RANGER, DUANE _
Cash Payment E 100-46000-241 Zoning Officer monthly stipend for May
Invoice 5/26/2020
Transaction Date 5/26/2020 1ST NAT. BANK CO 10100

Refer

0 BAKER AND TAYLOR ENTERTAIN

Cash Payment

Invoice 2035224281

Cash Payment

Invoice 2035223200

Transaction Date

Refer

E 175-45501-435 BOOKS
5/6/2020
E 175-45501-435 BOOKS
5/5/2020

5/26/2020
0 BANYON DATA SYSTEMS, INC.

Cash Payment
Invoice 160299
Cash Payment
Invoice 160299
Cash Payment
Invoice 160299
Cash Payment
Invoice 160299
Cash Payment
Invoice 160299
Cash Payment
Invoice 160299
Cash Payment
Invoice 160299

Transaction Date

E 600-43200-343 COMPUTER SUPPORT

6/1/2020

E 175-45501-343 COMPUTER SUPPORT
6/1/2020

E 100-41400-343 COMPUTER SUPPORT
6/1/2020

E 100-42100-343 COMPUTER SUPPORT
6/1/2020

E 100-43100-343 COMPUTER SUPPORT
6/1/2020

E 600-43200-343 COMPUTER SUPPORT
6/1/2020

E 600-43200-343 COMPUTER SUPPORT
6/1/2020

5/26/2020

Refer 0 BOVEY BAIT, INC.

Cash Payment E 100-42100-212 MOTOR FUELS
Invoice 1272 5/18/2020

Transaction Date 5/26/2020

Refer

new book orders for Library

new book orders for Library

1ST NAT. BANK CO 10100

PSN Module Support

Pay Timecard Entry Support

Pay Timecard Entry Support

Pay Timecard Entry Support

Pay Timecard Entry Support

Pay Timecard Entry Support

UB Support

1ST NAT. BANKCO 10100

gas for PD vehicles

1ST NAT. BANK CO 10100

0 BURGGRAF S ACE HARDWARE/PA

Cash Payment
Invoice 335741
Cash Payment

Invoice 335655
Cash Payment
Invoice 334909
Cash Payment
Invoice 334842

E 175-45501-220 SUPPLIES
5/14/2020
E 100-43100-220 SUPPLIES

5/13/2020

E 100-43100-220 SUPPLIES
4/28/2020

E 175-45501-401 BUILDING MAINTENAN
4/27/2020

Orange Guard for library

extension cords and power strip for street
department

hardware

gorilla construction adhesive for Library

05/26/20 2:32 PM
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$100.00

Total

Total

Total

Total

$100.00

$100.00

$100.00

$140.39

$35.25

$175.64

$195.00

$119.00

$119.00

$119.00

$119.00

$119.00

$795.00

$1,585.00

$41.00

$41.00

$17.99

$55.97

$4.40

$12.99



Cash Payment
Invoice 334842
Cash Payment
Invoice 336161
Cash Payment
Invoice 336161
Cash Payment
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COLERAINE, MN

Payments

Current Period: MAY 2020

E 100-43100-220 SUPPLIES
4/27/2020

E 600-43200-220 SUPPLIES
5/22/2020

E 100-43100-401 BUILDING MAINTENAN
5/22/2020

E 100-43100-220 SUPPLIES

Invoice 336161 5/22/2020

Transaction Date 5/26/2020

Refer 0 BTC, INC.

Cash Payment E 100-43100-212 MOTOR FUELS
Invoice 26287 5/16/2020

Transaction Date 5/26/2020

Refer

0 CARDMEMBER SERVICE

Cash Payment
Invoice

Cash Payment
Invoice 544
Cash Payment
Invoice 503
Cash Payment
Invoice 554
Cash Payment
Invoice 609
Cash Payment
Invoice

Cash Payment
Invoice

Cash Payment
Invoice

Transaction Date

Refer

E 100-41110-220 SUPPLIES
4/15/2020
E 100-41400-322 POSTAGE
4/27/2020
E 100-41400-322 POSTAGE
4/17/2020
E 100-41400-322 POSTAGE
4/28/2020
E 100-41400-322 POSTAGE
5/5/2020
E 100-42100-220 SUPPLIES
5/6/2020
E 100-42100-220 SUPPLIES
5/6/2020
E 100-42100-240 SMALL TOOLS & MINO
5/6/2020

5/26/2020
0 CERTIFIED LABORATORIES

Cash Payment
Invoice 3949090
Transaction Date

Refer

E 600-43200-217 SUPPLIES-WATER
5/8/2020

5/26/2020
0 EXCEL BUSINESS SYSTEMS

Cash Payment

Invoice 61490
Cash Payment

Invoice 61490
Cash Payment
Invoice 61490
Cash Payment
Invoice 61616

E 100-41400-220 SUPPLIES

5/8/2020
E 100-41400-220 SUPPLIES

5/8/2020

E 100-41400-404 EQUIPMENT MAINTEN
5/8/2020

E 100-41400-404 EQUIPMENT MAINTEN
5/12/2020

caulkeeper caps

N95 Masks

project painter plus

extension tip, couple, couple & stop, tub strap,
tube coopper,

1ST NAT. BANKCO 10100 Total
346 gallons of #2 ULSD
1ST NAT. BANKCO 10100 Total

printing of blight notices on door hangers

certified mail to resident

postage for newsletter

property vacations to recorder's office

certified mail to resident

Brother Printer for PD

Brother toner replacement cartridge

3 - Philips CVT2000 Digital Voice Recorders

05/26/20 2:32 PM
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$2.99

$69.90

$299.99

$131.47

$595.70

$585.00

$585.00

$224.80

$6.40

$550.00

$2.20

$6.95

$199.99

$109.99

$154.35

1ST NAT. BANKCO 10100 Total
Citra Flow, 2 x 2.5 FL, NAC FE
1ST NAT. BANKCO 10100 Total

contract base rate charge for the 4/15/20 to
5/14/20 billing period

contrat copies charge for the 4/15/20 to 5/14/20
copies period (8,394 colored copies the majority
of which are the newsletter mailing)

monthly lease payment for April

monthly lease payment for May

$1,254.68

$509.50

$509.50

$0.00

$578.28

$135.89

$135.89



COLERAINE, MN
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T R . . AlBightep Payments
inhdioist 55237, 1890, 2z
o Current Period: MAY 2020
Cash Payment E 100-41400-404 EQUIPMENT MAINTEN note: no charges for contract base rate for $0.00
5/15/20 to 6/14 20 billing period
Invoice 61616 5/12/2020
Cash Payment E 100-41400-220 SUPPLIES contract base rate charge for the 4/15/20 to $0.00
5/14/20 billing period on old machine
Invoice 61617 5/12/2020
Cash Payment E 100-41400-220 SUPPLIES contract copies charge for the 4/15/to 5/14/20 $101.21
copies period on old machine
Invoice 5/12/2020
Transaction Date 5/26/2020 1ST NAT. BANKCO 10100 Total $951.27
Refer 0 FOUR SEASONS MARKET _
Cash Payment E 115-45100-327 PARK EXPENSES 4 - 10" baskets for city $115.92
Invoice 57589 5/19/2020
Cash Payment E 115-45100-327 PARK EXPENSES 10 pks @ 2.98 each $29.80
Invoice 57590 5/19/2020
Cash Payment E 115-45100-327 PARK EXPENSES 4 baskets charged for 2019 summer season not $127.16
billed or paid for previously
Invoice 58021
Transaction Date 5/26/2020 1ST NAT. BANK CO 10100 Total $272.88
Refer 0 HILLYARD INC. .
Cash Payment E 100-43100-220 SUPPLIES hand soap, liners, paper towels, and tissue $462.40
paper
Invoice 603880280 5/14/2020
Transaction Date 5/26/2020 1ST NAT. BANK CO 10100 Total $462.40
Refer 0 MINNESOTA ENERGY RESQURCE _
Cash Payment E 150-41925-383 HEAT called and removed this from budget billing -- $0.00
The city has a $445.44 credit and is only using
standard $18.00 per month for heat
Invoice 0506668407-000 5/14/2020
Transaction Date 5/26/2020 1ST NAT. BANKCO 10100 Total $0.00
Refer 0 MINNESOTA POWER .
Cash Payment E 115-45100-381 ELECTRICITY 5141119280 - Park Pavilion $157.30
Invoice 5/6/2020
Cash Payment E 100-43160-381 ELECTRICITY 3530120000 - Lt Op 1 $925.02
Invoice 5/6/2020
Transaction Date 5/26/2020 1ST NAT. BANKCO 10100 Total $1,082.32
Refer 0 NORTHEAST LAW ENFORCEMENT _
Cash Payment E 100-42100-433 DUES annual dues $75.00
Invoice 5/13/2020
Transaction Date 5/26/2020 1ST NAT. BANK CO 10100 Total $75.00
Refer 0 RAPID ROOTER INC. _
Cash Payment E 600-43200-408 WATER LINE REPAIR  high pressure water jetting - hydrant shut off $175.00
Invoice 8326 5/18/2020
Cash Payment E 600-43200-408 WATER LINE REPAIR  high pressure water jetting water shut off valves $300.00
Invoice 8345 5/19/2020
Transaction Date 5/26/2020 1ST NAT. BANK CO 10100 Total $475.00

Refer 0 SEH, INC.
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. Rightsp ' Payments
18001 2231130
' Current Period: MAY 2020
Cash Payment E 100-41110-303 ENGINEERING FEES  Coleraine 2020 Infrastructure CIP $220.00
Invoice 386022 5/13/2020
Cash Payment E 100-41110-303 ENGINEERING FEES  old Fire Hall - legal descriptions $1,050.00
Invoice 386022 5/13/2020
Cash Payment E 600-43200-303 ENGINEERING FEES  Water Treatment Facility $1,400.00
Invoice 386022 5/13/2020
Transaction Date 5/26/2020 1ST NAT. BANK CO 10100 Total $2,670.00
Refer 0 SERVPRO _
Cash Payment E 100-43100-401 BUILDING MAINTENAN Water restoration due to damage to old fire hall $14,255.05
roof from ice and snow removal -- covered by
insurance - Claim CP104263
Invoice 5522577 4/24/2020 Project OFHroo
Transaction Date 5/26/2020 1ST NAT. BANK CO 10100 Total $14,255.05
Refer 0 TACTICAL SOLUTIONS _
Cash Payment E 100-42100-404 EQUIPMENT MAINTEN certification of radar units and tunig forks $34.00
complete with certificates done on 5/12/20
Invoice 7809 5/12/2020
Transaction Date 5/26/2020 1ST NAT. BANK CO 10100 Total $34.00
Refer 0 TDS LONG DISTANCE CORPORATI _
Cash Payment E 600-43200-320 TELEPHONE service for 5/13/20 to 6/12/20 for 4 lines $138.84
Invoice 5/13/2020
Transaction Date 5/26/2020 1ST NAT. BANKCO 10100 Total $138.84

Fund Summary
10100 1ST NAT. BANK COL.

100 GENERAL FUND $20,905.24
115 RECREATION $430.18
150 LOG CHURCH $0.00
175 LIBRARY $325.62
600 PUBLIC UTILITIES $3,702.24
$25,363.28

Pre-Written Checks $0.00

Checks to be Generated by the Computer $25,363.28

Total $25,363.28




CBT REGULAR MEETING MINUTES MAY 2020

The Regular Meeting of the Coleraine, Bovey, and Taconite Joint Wastewater Commission was held on
Wednesday, May 20, 2020 at 4:00 P.M. in the Taconite Community Center Gym. Due to COVID 19
restrictions the April meeting was cancelled and the May meeting location was moved to accommodate social
distancing requirements.

Members present: Chairperson Odden, M. Troumbly, Tok, Casey, and J. Troumbly. Absent: Pollard,
Bertram, Trboyevich and Savich. Also attending: Operators Brist and Dezelske.

Moved by Casey and supported by Tok to approve the minutes from the Regular Meeting held March
11", 2020 as read by Tok. Ayes: All. Nays: None Motion carried.

Moved by Tok and supported by J. Troumbly to approve claims 863 — 920 in the amount of $49,758.37
with claims 877 and 878 to the City of Coleraine in the amounts of $1,385.83 and $2,000.00 plus claims 916 to
North Central Labs for $2,675.94 and claim 920 to Ideal Service Inc. for $4,017.92 to be paid from the
replacement fund, and also approve the March and April 2020 Financial Statement with total available funds
of $51,507.97 and file for audit as read by Chairperson Odden. Roll Call Vote: Ayes: All Nays: None Motion
carried

Plant Operator Chuck Brist presented the plant’s March and April monthly reports. Brist reported for
March that they built a new safety screen for grit classifier, found VFD for #2 blower unrepairable, had air
valve on C1 manhole stuck, installed vacuum regulator maintenance kits. With 31 days of data March
wastewater flows for Coleraine 47.24%, Bovey 39.15%, and Taconite 13.61%. 2" quarter flow billing for May
thru June Coleraine 49.97%, Bovey, 37.07%, and Taconite 12.96%. Reported in April they started chlorination
and So2 systems for disinfection, ordered new SCU chlorine feed controller from VESSCO, pressed 4 times,
found rags obstructing influent sample pump grinder head, April 28" started proficiency testing with the
Microbe/fecal coliform test. With 30 days of data April wastewater flows for Coleraine 46.22%, Bovey 40.01%
and Taconite 13.77%.

Moved by J. Troumbly and supported by Tok to approve 2" Quarter billing flows of Coleraine 49.97%,
Bovey 37.07% and Taconite 12.96%. Roll Call Vote Ayes: All Nays: None. Motion carried.

Moved by Tok and supported by Casey to renew medical insurance with MN PEIP the H.S.A. Advantage
Plan with Family Premiums at a rate of $1,461.84 and Single monthly premium of $561.38. Ayes: All, Nays:
None Motion carried.

Moved by J. Troumbly supported by Casey to purchase a BOD incubator from North Central Labs at a
cost of $2,675.94 with payment coming from the replacement fund also approve purchase of SFC-SC CL Flow
Proportional Controller from VESSCO at a cost of $1,924.88. Ayes: All, Nays: None Motion Carried

During the 2019 Financial Audit, auditor Bonnie Sterle recommended that the commission review the
union agreement to ensure proper calculations for employee health insurance reimbursement rates. The
agreement calls for the retiree to be responsible for 50% of dependent coverage. 2019 calculations were
taken by dividing % the family plan and having retiree pay 50% of that amount. She felt that commission may
want to take the difference of the family and single plans and have retiree pay difference between the two.
This would amount to an addition $74.88 per month for the retiree. In checking with auditor she felt that the



current method was fine as long as it stayed consistent in future situations. Current retiree Hawkinson is
checking to see if he could have two single plans. This would reduce premium costs.

Moved by J. Troumbly supported by Odden that commission and follow union agreement between CBT
and the American Federation of State, County and Municipal Employees, AFL-CIO found in Appendix B-3
(Insurance Coverage of Retired Employees) Section “C” and “E”. Ayes: All, Nays: None Motion Carried

During the 2019 audit, the auditor also recommended that by resolution the commission adopt a
conflict of interest resolution for the employment of board member Odden.

The following resolution was introduced by M. Troumbly and supported by Casey:
RESOLUTION _05202020A

Resolution Accepting a Conflict of Interest

WHEREAS, Coleraine/Bovey/Taconite Joint Wastewater Board’s member Cities have operated a joint sewage treatment plant and associated
facilities for the treatment and disposal of wastewater since 1987.

AND WHEREAS, the Coleraine/Bovey/Taconite Joint Wastewater Board has adopted a Joint Powers Agreement in which Article IV paragraph A
item 1 empowers the commission to obtain professional and skilled services and to hire employees the commission deems necessary to operate a
plant.

AND WHEREAS, the Minnesota Pollution Control Agency requires that the treatment plant employ a competent Waste Water Operator that holds a
Class B Wastewater Operators certification issued by the MPCA.

AND WHEREAS, upon the retirement of Plant Operator Hawkinson that held the required certification a vacancy occurred.

AND WHEREAS, board member Kevin Odden former CBT plant operator holds a Class B Wastewater Operators certification issued by the
Minnesota Pollution Control Agency (MPCA)

AND WHEREAS, Kevin Odden being a current board member as required by the Joint Powers Agreement as stated in Article ITI paragraph 1.

AND WHEREAS, a search found no other person with a Class B Wastewater Operators certification that could provide such need service at a cost as
low or lower than that offered by Mr. Odden.

BE IT THEREFORE RESOLVED THAT: Until such conflict can be resolved the Coleraine/Bovey/Taconite Joint Wastewater Board enter into a
contract for service with Kevin Odden as a Class B Wastewater Operator under the requirements of the MPCA

Upon being put to a roll call vote: Ayes: All Nays None, Abstained Odden
Adopted this 20th day of May, 2020.

Moved by J. Troumbly and supported by Tok to adjourn @ 4:46. Carried.

Kevin Odden, Chairperson Bob Tok, Secretary



May 2020 Library Board Minutes

The regular meeting of the Coleraine Library Board was called to order by Lila Dezelske at 4:04
PM on May 14, 2020.

Present: Mostad-Jensen, Dezelske, LaFond, Inglebret, Sutherland, Savich

Absent: Patnaude

No March minutes due to the COVID-19

No April minutes due to the COVID-19

Motion was made by Dezelske and seconded by Savich to approve the March librarian’s report
and bills. Roll call vote passed.

Motion was made by Dezelske and seconded by Savich to approve the April librarian’s report
and bills. Roll call vote passed.

Old Business
e The next step in the upgrades to the library will be a building assessment. On hold due to
COVID-19

e Liv will contact Theresa to see if Nature’s Edge is still interested in remodeling the
kitchen and repairing the front doors. Nature’s Edge will come over on Thursday, May
2istat 11:304AM

e Livislooking into a Legacy Grant for a building assessment. April is the next round of
applications. We should receive a decision within 8 weeks of the deadline, sometime in
June.

e Liv is re-submitting the LCP Round-up grant to purchase three computers instead of five
which she hopes to improve the library’s chances.. Also, Liv will find out more budget
information from the department head meeting on Tuesday. Kathy also informed the
board that the grant cycle for Greenway Community Foundation will be open March 1st
to March 31st. Received $500 from the Round-up grant. Waiting to hear from Greenway
Community Foundation. Liv will contact them on Monday. Over $2000 being held over
Jfrom the City for computers.

New Business

e Livrecommended a pay raise for Jean. Liv feels a $1.50 raise would be fair, based on the
fact that summer workers get a .50 raise for returning for a second summer and that Jean
is starting her third year at the library without having received any raises. She has also
taken on many more duties and responsibilities over the last few years and has been very
reliable. It would be $660 out of the library budget. Dezelske motioned. Inglebret
seconded. Roll call vote. Motion passed. Liv will make the request to the city.

e The library received $2551 in Crossover funds from ALS. $150 was put toward ebooks
and audiobooks for the region as they have been in high demand due to the pandemic.



e The Arrowhead Regional Library system has allocated funds from cancelled summer
programming to individual libraries for summer reading programs. Each library can be
reimbursed up to $750. Liv is considering developing a flexible summer reading
program with Take & Make kits. Liv will work with Marble and Calumet librarians to get
the word out via the school system. .

e Liv will start to advertise curbside pick up on Monday, May 18th. Books are in
quarantine for 72 hours before distributed/redistributed. The library is open 10-2, M-F.

Upcoming Legacy Events
No Legacy events scheduled at this time.

Motion to adjourn at 3:58 PM by LaFond and seconded by Dezelske. The next meeting is
scheduled for Thursday, June 11th , 2020.

Respectfully submitted by: Jennifer Inglebret



Notes for Library Board Meeting on March 12, 2020 at 3:00 pm
What we are doing:

- We have a person in the building at least from 10-2 M-F (with a few exceptions)
o Currently:
* Livworks at the library on Mondays and from home the rest of the week
® Tasks have included providing reference, technical support for Jean
and Karla, grant writing, book ordering, coordinating with ALS,
cataloging, school billing, planning a no-contact Summer Reading
Program, Zoom Coffee, Cake and Craft meet-ups etc.

* Karlais now working Wednesdays at the library. She is focusing primarily on
processing new books and coordinating curbside pick-up for the day. She
has also been doing a lot of research for book buying and summer reading
brainstorming.

= Jeanis working Tuesdays, Thursdays and Fridays. She has instrumental in
setting up and coordinating the initial curbside pick-up system. As she has
time, she is also doing inventory. This was delayed somewhat because
MobileCirc, the program we usually use for inventory, was having technical
issues. We were conducting test inventories to try to help the company and
ALS fix it.

- No-contact curbside pick-up and printing
o Not currently advertised
o Based on patrons contacting library staff, library staff contacting patrons and word
of mouth
- The book drop is open and checked daily. Books are being quarantined as they come in.
- Receiving courier deliveries from ALS on Mondays. The delivery bins are quarantined for a
day before they are processed.
- Ordering, receiving and processing new books

A Plan for the Future:

We will implement the following phased plan based on our assessment of the local situation and
guidance from county, state and federal health departments. Following the modifications of the state
stay-at-home order announced on Wednesday, May 14, we would likely put into action most of the
elements of Phase 1 starting on Monday, May 18. We do expect to be operating in Phase 1 for a while
yet.

Phase 1

The no-contact curbside pick-up and printing is advertised. Staff return to the library
building, maintaining social distance when more than one person is working at the same
time. Interlibrary loan service and book delivery are restored to their normal M,W,F
schedule. We explore the possibility of providing limited computer access by appointment



for adults who need it for essential tasks (i.e. applying/managing unemployment, applying
for jobs, etc.). We have a laptop at the library that could potentially be used outside the
building.

Phase 2

Library open to public. All Library services for the general public are provided on a limited
schedule to allow for enhanced cleaning; social distancing accommodations in place, such
as, moving public seating and computers 6 feet apart; perhaps limiting the number of
people allowed at one time in the library; limiting computer time to 45 minutes or by
appointment so that sanitation can take place between users. Extra precautions, including
providing adequate public sanitation supplies, may be desired.

Phase 3

Library open to public, business as usual, all library services for the general public are
provided as normal and as scheduled.

Old Business

- Weare expecting to hear back about the MNHS grant sometime in early June. | am
working to prepare an RFP so that we can send it out quickly if we receive the grant.

- We have not heard back from the Greenway Community Foundation about the grant we
wrote for computers. I am trying to line up a computer order so that we would be ready
to order as soon as [ hear from them.

New Business

- I'would like to suggest a pay raise for Jean. She is going into her 3rd year of working at
the library and has yet to receive a raise. She is constantly working to develop her skills
and take on new tasks and has been a rock whenever we have needed her. Returning
summer workers get a 50-cent raise each summer. Based on these factors, | would
recommend a $1.50 raise, bringing her from $10.00/hr. to $11.50/hr. She has
approximately 440 regularly scheduled hours a year, so this would only be an extra
$660 a year out of the budget, which I believe Jean more than deserves for her work and
dedication to the library.

- The library has received $2551 in Crossover funds from ALS. We elected to put the $150
we would have spent on the canceled summer Kids’ Stuff programs towards the ALS
Overdrive account to purchase ebooks and audiobooks, which have experienced very
high demand during the pandemic.

- Because the summer Kids’ Stuff programs were canceled, ALS has reallocated funds so
that each library can get up to $750 reimbursed for Summer Reading Program expenses.



We are working to develop a flexible Summer Reading Program that can be done either
from a distance or in person. We are thinking a lot about different Take & Make kits we
could put together and activities we could do outside. We will probably try to do some
things through Facebook, but we really want to focus on activities that can be done
without the use of screens. I am going to try to get in touch with Alicia at Marble and
Melanie at Calumet to send out some sort of joint flyer about summer reading via the
school system before school is out for the summer. We also know a lot of our regular
younger patrons, so we will try to reach out to them as the summer starts. We are still
trying to decide how we will handle kids and computer access over the summer.
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Clerk’s Report
May 26, 2020

I have been working on a request from a Councilperson to find out what needs to be
done for a business owner to put up a sign on a piece of property that the city owns,
but would need approval from MNDOT. As | was checking into all of this it was
discovered that the City does not own the property.

The property is a friangular type piece that lies to the east of Four Seasons Market and
in between Roosevelt and Hwy 169. This is property that was taken by the State of
Minnesota as right-of-way (part of 33.4 acres) when the four lane was going through.

After a period of time the state tumns back the property to the next level of government-
ltasca County. Once that is complete, then the City has to formally request to get the
property back from the County. During the waiting period for the ‘turn back’
documents to be completed, Mr. Delich was attempting to purchase the property from
the City. He could not, because the City did not own it. Mr. Dimich kept checking with
the County Engineer so that the City could request the property back. Well, every time
he checked, the ‘turn back’ hadn't happened. It took so long that the County
Engineer has since retired and the issue got dropped.

S0.. . hereis where we are at with this property. The current County Engineer is
checking into what needs to be done to turn the property back to the City of
Coleraine. In the meantime, she believes that the County can approve the placement
of the signage. | am not yet sure what hoops need to be gone through, but | am on it
and working with Karin to get this issue resolved. | am also in touch with the business
owner who wants to put the sign up and he is aware of what is happening.

I know thisis long . . . but should you have any questions on all of this, please let me

know.

Updated info: The County cannot grant permission to put up the billboard. Only MN
DOT can and they will not until the property is either owned by the City or Bovey Bait
AND the property is zoned commercial. There are a gazilion rules about all this and
covered by MN Statute 173.

So. ..l have already requested that Karin Grandia, Itasca County Transportation
Engineer, start the process to turn the parts of the right of way it can back to the City.
We've spoken at length about all this. She will start the process; however, it is their
busiest time of year and it won't be a priority. She asked that | reach out to herin the
fall and ask her to move it up high on her priority list. I'll stay on top of this.
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Hopefully you will be seeing some changes in the Hwy 169 and CSAH 61
intersection soon. I've scheduled Karin Grandia, Itasca County Transportation
Engineer, to attend the June 8 Council meeting work session to inform you of
what is going to happen, and provide some pictures. You will have an



opportunity to ask her questions. I've included some correspondence in your
Council packet.
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LMC puts out clarification and information continually regarding city
employment issues as they related to the Covid-19 pandemic. | am always
reviewing the materials and all the links for anything that needs to be
implemented, considered, and/or decided upon. | provide any change to or
addition to a formal policy to Council for approval. | have provided a copy of
the most recent in your Council packets.

On the same note, I've included a packet entitled “Employment Issues
Associated With ‘Returning to the New Normal’” also put out by the LMC. ltis a
rather thick packet as this time I included the materials from the links | checked
during its review.

These are just some of the materials that come in almost daily from a variety of
sources in addition to webinars, conference calls, and others that | participate in
to make sure the City is following all the appropriate guidelines. This is in
addition to what I would consider normal business at this time of year and trying
to accompilish things that were dropped or not done in the past.

There are several reasons these should be reviewed by you, but a couple that |
wish to point out at this time as it relates to my time:

1) A. Some things have fallen behind as they are not a high priority.

B. Idon'tsee asignificant change in the amount of overtime (compared
to last year) necessary to get things accomplished, although | have not
done as much as | could for my own well-being. Just want to give you
a heads up on that.

2) There is a myriad of things that should be considered moving forward to
the ‘new normal’. One of the most important right now is whether or not
the City wants to have a written “Covid-19 Preparedness Plan similar to
what non-essential businesses need to have in place prior to opening to
the public.

a. According to the LMC, it is unclear whether small cities who have
continued to operate during this pandemic are required to have a
written plan. That said, documentation of a written plan that has
bbeen communicated to staff (and public) would be a ‘best
practice’. This will take a fair amount of time even using the
templates that have been provided. Would you like me to put
something together for your approval? If you don't see the need, |
won't spend any time on it. Should you see the need, | would
request a formal motion and Council request directing its
development.
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The City has received 10 applications so far for the Laborer/Janitor position that
has been posted. The application deadline is Friday, May 29h. | suggest that a
review/interview /hiring committee be set up and a date the Ist week in June to
begin reviewing applications.
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Please reserve Monday, June 29th at 3:00 p.m. to meet with the Teamster Union
regarding renewal of the Labor Agreement.
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Working on a plan to have lucite barriers, signage with a request to wear a
mask, more sanitizing spray and cloth masks available to the public — all in place
before opening city offices to the general public. Thinking we will do the same
for Council meetings moving forward. | doubt that | will have things in place by
June 15, but | will keep you posted.

Livis also working on a plan as to how and when the Library will be open to the
public to keep both public and staff safe.
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Just an fyi - the blood drive scheduled for June 19t in conjunction with the
Day(s) of Action cannot be held outdoors. Since the Nyberg Center has been
approved by Council for use, the blood drive will be conducted there.
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It's been a whirlwind of activity with phone calls, e-mails, etc trying to get the
proper easements in place for the H & H property. Since much of the Bike Trail
easements got dropped before, there were some other things with this that had
been left undone.

I have received confirmation that two of the easements can be done together.
That is good news.

The bad news is that after all of this is done, easements for other city property in
the industrial park that had already been sold to others will need to be
completed as well. The land guy for the county has sent me a list of what got
dropped and what needs to still be completed - not a priority, but needs to be
done.
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Every year | receive a notice regarding Municipal bond Continuing disclosures
where a report needs to be submitted to MSRB. Currently, there is one bond
that requires reporting and those services are done by David Drown Associates,
Inc. for a cost of $250.00. For your information, | have authorized those services
and will provide to them the required documents needed to file the report.
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I had to go fo the DMV in Deer River to get the renewal tabs for all the City
vehicles; it was a very long wait, but the error has been fixed. The tabs and cab
cards were given to the street department last week.
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Figuring out and suggesting how cell phones (and policy) would be handled by
staff is furning out to be a huge project. | am reviewing several other cities
policies that were sent to me by the LMC. They also have a policy that | am
reviewing.

Interesting that it's about half and half as to whether the cities carries a specific
contract paid for by the city or whether they do a stipend. Many require that
the position require a documented need/requirement for the employee to carry
a phone. Some allow an option so that they do not have to carry two phones.

If it is determined that the City purchase the plan and phone, then there are a
variety of rules that must be followed and then that the employee reimburse the
City through payroll deduction for any long distance and personal calls over a
threshold ~ all requiring an inordinate amount of paperwork. | don't think
that the City would need to go that route; at the present time, | think offering a
stipend for use of their personal phone is better. That said, there still is clear
policy that would need to be put in place prior to that being implemented. A
piece of that would be written documentation that use of their cell phone is
necessary/required to conduct city business, not simply a convenience.

| still hope to have something ready for one of the next two Council meetings.
My apologies for this taking so long.
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Are you comfortable re-setting a date for the CIP work session2 We could do
this in the Nyberg Center so that everyone can spread out. |strongly
recommend that the City start working on this before the budgeting process for
2021 begins.
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Still need to set up a work session/meeting to discuss budgets, payments from,
and current agreement with the Management Group that runs the golf course.
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As always, should you have any questions on anything, please let me know.

Respectfully submitted,

ngvi/(m/a,



Briana Anderson - City of Coleraine

From:
Sent:
To:

Cc:
Subject:

All:

Karin Grandia <Karin.Grandia@CO.ITASCA.mn.us> ,

Wednesday, May 13, 2020 11:31 AM Ty

Miranda Jurgansen i ’/» //i}(j‘/u}

Briana Anderson - City of Coleraine 5 "f\y/{/fv“’( A
E%E: US Hwy 169 & CSAH 61 Intersections | F A {/

of the system. They are actively working on this now. The hope is still for construction later this summer but | cannot
guarantee that it will be done before school starts in the fall. We will get it accomplished. The costs will be entirely
covered by ltasca County’s state aid account.

We are moving forward with the overhead system of pedestrian activated flashing beacons with advance flashing
beacons as well. The crossing will stay at the intersection of CSAH 61 & TH 169.

Please let me know if you have more questions.

Karin Grandia, P.E.

[tasca County Engineer

123 NE 4 Street

Grand Rapids, MN 55744
218-327-7389 office
218-244-2313 cell
Karin.grandia@co.itasca.mn.us

From: Miranda Jurgansen <mjurgansen@isd316.org>
Sent: Wednesday, May 13, 2020 11:24 AM

To: Karin Grandia <Karin.Grandia@CO.ITASCA.mn.us>
Subject: Fwd: US Hwy 169 & CSAH 61 Intersections

CAUTION: This email originated from outside of the Itasca County email system. Do not click links or open attachments unless you
recognize the sender and know the content is safe.

Good morning Karin. Can you provide an update on the potential project status? | received the attached email from
Briana at the City of Coleraine today. Thanks

Randi

---------- Forwarded message -----

From: Briana Anderson - City of Coleraine <banderson@cityofcoleraine.com>

1






MINNESOTA HISTORICAL AND CULTURAL HERITAGE
PROGRAM

43

City of Coleraine
R-MHCG-2004-24487 | $121,969 | MN Historical and Cultural
Coleraine City Hall masonry & roof repairs

Status Draft

The two yellow highlighted fields marked with an * (Brief Project Summary and
Amount Requested) must be completed in order to save your application for
the first time. The save button is at the top of the application. Be sure to
complete the entire application before submitting. Incomplete applications will
not be considered.

Submissions to the Grants Office may be subject to Minnesota Government
Data Practices Act (Statute 13). All user-written material may be modified by
the Minnesota Historical Society for clarity and promotional purposes.

APPLICANT INFORMATION.

Program Organization: City of Coleraine
Project Director: Cavour Johnson
Authorized Officer: Briana Anderson
Additional Project Staff: Mary Roy

Applicant County: Itasca

Applicant Organization Type: Local/Regional Government
Governance/Board Members:

Dan Mandich, Ryan Stish, Jeff Troumbly, Thomas Suthertand, Joseph Pollard



Mid/large request: greater than $10,000: Yes

BUDGET REQUEST (Applicant View)

Budget ltem Amount
Requested

1. Replace EDPM roofing in troughs | $17,365.00
2. Replace roofing on low roof $24,150.00
3. Replace gutters and downspouts $3,795.00
4. Repair brick and stone at SE $15,525.00
corner

5. Repoint wall above east cornice $20,125.00
6. Structural repair in attic $13,340.00
7. Repoint brick on interior $8,050.00
8. scaffolding $18,975.00
9. Architect/Engineer Construction $15,000.00
Administration

10. Contingency $12,133.00
11. Inflation escalation (3%) on $4,004.00

construction

12. Volunteer and city staff -
personnel

Match

$10,000.00

$10,000.00

$10,000.00

$493.00

$1,114.00



Total: $152,462  Total: $31,607.
.00 00

* Amount Requested (REQUIRED TO SAVE. USE TOTAL FROM ABOVE):
$121,969.00

Match Offered (USE TOTAL FROM ABOVE): $31,607.00

How were above figures determined?

The construction costs were determined by CDG's structural engineer
estimating labor and materials for each work item, and comparing costs to
historical cost data. An additional 3% was included for inflationary costs since
construction would not take place until 2021.

Scaffolding will be shared between masonry and roofing costs. Masonry work
has estimated unit costs per square foot, including labor, materials, and
equipment.

The procurement process described in Appendix | of the Grants Manual was
followed. Prevailing wage criteria is listed under Prevailing Wage Section 00
7339 in the attached Specs Document.

Construction costs are estimated to be $137,461 plus $15,000 for construction
administration. See attached Document - Coleraine City Hall Detailed Cost
Estimate

Match Description:

Operating budget: $30,493 secured

In-kind/volunteer:

Briana Anderson, city clerk and Authorized Officer; handling finances and
record keeping: 8 hours @ $39.27/hr

Harry Bertram, Public Works Director; providing assistance and information to
contractors: 4 hours @ $39.65/hr

Mike Anderson, city labor staff; assisting contractors under direction of Public
Works Director: 2 hours @ $36.67/hr

Steve Campbell, city labor staff; assisting contractors under direction of Public
Works Director: 2 hours @ $36.67/hr

Cavour Johnson, Project Director (volunteer); file MNHS reports and act as
liaison between city, CDG, and contractors 10 hours @25.33/hr
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City of Coleraine
Notice of Sale

Old Fire Hall

The City of Coleraine is taking bids for the sale of the Old Fire Hall as described on the map and
with the attached legal. The City is accepting cash offer and will take the best offer based on a
business plan submitted by the builder as to the use of the building.

The plan must establish the proposed use, and time frame for completion of the project. If the
proposed project is not completed or substantially completed with 1 year of the acceptance of the
offer, the City and sale owner agree that the property will be returned to the City, and the City
will refund the sale price. In the one-year period the buyer acquires any liens against the property
the buyer at its own expense shall remove that lien or judgement from the property.

The City reserves the right to reject any and all bids.

Mayor Dan Mandich

City Clerk — Briana Anderson



Centers for Disease
D Control and Prevention
M - { 1A

Coronavirus Disease 2019 (COVID-19) M /7}‘

Implementing Safety Practices for Critical
Infrastructure Workers Who May Have Had Exposure to
a Person with Suspected or Confirmed COVID-19

Interim Guidance
Printer friendly version lNTERIMGUID NCE SR

To ensure continuity of operations of essential functions, CDC advises
that critical infrastructure workers may be permitted to continue work
following potential exposure to COVID-19, provided they remain
asymptomatic and additional precautions are implemented to protect
them and the community.

This interim guidance pertains to critical
infrastructure workers, including personnel
in 16 different sectors of work including:

Federal, state, & local law enforcement

A potential exposure means being a household contact or having close 911 call center employees

contact within 6 feet of an individual with confirmed or suspected * Fusion Center employees
COVID-19. The timeframe for having contact with an individual includes
the period of time of 48 hours before the individual became
symptomatic.

¢ Hazardous material responders from
government and the private sector

¢ Janitorial staff and other custodial staff

Critical Infrastructure workers who have had an exposure but remain ¢ Workers - including contracted vendors -

asymptomatic should adhere to the following practices prior to and in food and agriculture, critical

during their work shift: manufacturing, informational technology,
transportation, energy and government
facilities

e Pre-Screen: Employers should measure the employee’s
temperature and assess symptoms prior to them starting work.
Ideally, temperature checks should happen before the
individual enters the facility.

¢ Regular Monitoring: As long as the employee doesn't have a

temperature or symptoms, they should self-monitor under the « Employees should not share headsets or
supervision of their employer’s occupational health program. other objects that are near mouth or

* Wear a Mask: The employee should wear a face mask at all nose,
times while in the workplace for 14 days after last exposure. « Employers should increase the frequency
Employers can issue facemasks or can approve employees’ of cleaning commonly touched surfaces.

supplied cloth face coverings in the event of shortages.
e Employees and employers should

* Social Distance: The employee should maintain 6 feet and consider pilot testing the use of face
practice social distancing as work duties permit in the masks to ensure they do not interfere
workplace. with work assignments.

» Disinfect and Clean work spaces: Clean and disinfect all areas « Employers should work with facility
such as offices, bathrooms, common areas, shared electronic maintenance staff to increase air
equipment routinely. exchanges in room.

» Employees should physically distance
If the employee becomes sick during the day, they should be sent home when they take breaks together. Stagger
immediately. Surfaces in their workspace should be cleaned and breaks and don't congregate in the break
disinfected. Information on persons who had contact with the ill room, and don't share food or utensils.

employee during the time the employee had symptoms and 2 days
prior to symptoms should be compiled. Others at the facility with close
contact within 6 feet of the employee during this time would be
considered exposed.



Employers should implement the recommendations in the Interim

Guidance for Businesses and Employers to Plan and Respond to

Coronavirus Disease 2019 to help prevent and slow the spread of
COVID-19in the workplace. Additional information about identifying
critical infrastructure during COVID-19 can be found on the DHS CISA

website [4 or the CDC's specific First Responder Guidance page.

Essential critical workers who have been exposed to COVID-19

Print Version

Steps for workers

Do

Take your temperature before work.
Wear a face mask at all times.

Practice social distancing in the workplace as work duties
permit.

Steps for employers

Do

Don't

Stay at work if you become sick.
Share headsets or objects used near face.

Congregate in the break room or other crowded places.

Take employee’s temperature and assess symptoms prior to their starting work.

If an employee becomes sick during the day, send them home immediately.

Test the use of face masks to ensure they do not interfere with workflow.

Increase air exchange in the building.

Increase the frequency of cleaning commonly touched surfaces.

More Info

Guidance for Meat Packing Industry
First responders and law enforcement
Businesses and employers

Correctional and detention facilities

Page last reviewed: Aprii 20, 2020
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We will update our web site (and can follow up with the League of Minnesota Cities) as we have more information. We expect to provide
more information before Q2 benefits paid charges come due.

Please DO NOT raise an issue just to let us know you have been charged for UI benefits. We will review your account for possible
financial relief automatically.

You can still raise an issue to tell us you think someone is ineligible for benefits.”

_Learn more about state Unemployment Insurance & COVID (}_1_tgps:([vvww.uimn.org@p_plicants{needtoknow[news-ﬁpdates[covid~l9.jgp)_

Gov. Walz Stay at Home Executive Order

On March 25, 2020, Gov. Walz ordered Minnesotans to stay at home for two weeks (until April 10) to slow the spread of COVID-
19. This was extended until May 4, 2020 in Executive Order 20-33, and until May 18 in Executive Order No. 20-48.

—Read FAQs about the Stay at Home order and how it affects cities (https://www.Imc.org/resources/stay-at-home-covid-19/)
Return to top of page G#top)

Q3. Can cities quarantine an employee who was in contact with someone who is
awaiting COVID-19 test results?

A3. Generally speaking, a city would want to rely on a medical provider to classify whether an employee is on quarantine.
Under state health law, if an employee has contracted or been exposed to COVID-19, the MDH can recommend the employee
isolate themselves. Employees who are diagnosed with COVID-19 should follow guidance from public health officials and their
doctor before being released from isolation and thus returning to work. Employers have an obligation (under OSHA) to keep
their workplaces safe, and the Department of Labor (h_ttps:([www.dol.g(ﬂ[ggencies[whd[ﬂsa[pandemic)_ states an employer may
encourage, or require, employees to telework as an infection-control or prevention strategy, provided the employer is not
singling out employees on a basis prohibited by any of the Equal Opportunity Employment laws. In the absence of an order by
a health care provider to self-quarantine, and in the event the position simply is not one that can work remotely, employers
should encourage employees who are ill with pandemic influenza or are exposed to ill family members to stay home.
Employers should also consider flexible leave policies for their employees in these circumstances, and review federal
guidance to determine whether employees would qualify for emergency paid sick leave (under the Families First Coronavirus
Response Act) or for unemployment. Recently, CDC Guidance has been updated for essential employees who have
experienced a COVID-19 exposure but are experiencing no symptoms. Please see question #10 below.

Return to top of page (#top),

Q4. Can we terminate an employee who is hot able to come to work due to
COVID-197?

Ad. Cities are strongly cautioned against terminating employees due to their inability to work during the COVID-19 pandemic.
In addition to all of the normal employment protections (e.g., civil rights laws, collective bargaining agreements, the
Americans with Disabilities Act), there are additional employee protections such as Minnesota Statutes, section 144.4196
(https://www.revisor.mn.gov/statutes/cite/144.4196). This law provides protections for employees quarantined for up to 21 days.

Return to top of page (#top)

Q5. How do we protect public safety em ployees?
A5. MDH, the Occupational Safety and Health Administration (OSHA), and CDC offer guidance.

o See the MDH website for information for first responders on COVID-19

_(ht_tps:[[www.health.state.mn.us[diseases[coronavirus[responders.html),.
o Seethe OSHA guidance for higher risk industries (1'_1t1ps:{[www.osha.gov[SLTC[covid-l9[controlprevention.html),.
o See the CDC guidance for law enforcement (https://www.cdc.gov/coronavirus/ZO19-ncov/mmmunitnguidance-law-enforcement.html)..

o Seethe updated CDC guidance for Critical Infrastructure Workers Who May Have Had Exposure to a Person with
Suspected or Confirmed COVID-19 (https://www.cdc.gov[coronaviruszzol9-ncov{community[critical-workers[implementing-safety;

practices.html)

Return to top of page (#top)

Q6. For our operations crew and first responder employees, how many hours per
day or per week can an employee work?
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and expiration dates:

Q4. Many states are extending the expiration date of state IDs and/or driver’s licenses. How should the extension be documented in Section 27A. If the
employee’s state ID or driver’s license expired on or after March 1, 2020, and the state has extended the document expiration date due to COVID-19,
then it is acceptable as a List B document for Form I-9. Enter the document’s expiration date in Section 2 and enter “COVID-19 EXT” in the Additional
Information field. Employers may also attach a copy of the state motor vehicle department’s webpage or other notice indicating that their documents
have been extended. Employers can confirm that their state has auto-extended the expiration date of state IDs and driver’s licenses by checking the state
Motor Vehicle Administration or Department of Motor Vehicle’s website.

e Record COVID-19 in “Additional Information” field of Section 2.

e Review original documents within three days of resuming normal operations.

e Once physical inspection takes place after normal operations resume, “documents physically examined” should be
included in “Additional Information” field of Section 2.

—Learn more from the Department of Homeland Security’s website (https:/www.ice.gov/news releases/dhs-announces-flexibility-
R .S weDbsite | gov/news/releases/dhs-announces-flexibilit

E_quirements-related-form-i—9-compliance).

Return to top of page (#top).

Q13. What are the requirements of the new federal Families First Coronavirus
Response Act (FFCRA)?

A13. The new law (H.R. 6201) impacts employers in two key respects: it requires Emergency Family and Medical Leave Act
(FMLA) leave be provided to qualifying employees and requires that Emergency Paid Sick Leave be offered to an employee
who is unable to work due to specific impacts of COVID-19. The law took effect on April 1 and will sunset on Dec. 31, 2020, as
the law is meant to specifically address concerns around COVID-19.

It is important to note, regardless of how much accrued leave an employee has through their employer, eligible employees can
take any and all Public Health Emergency and Emergency Paid Sick Leaves they are entitled to (as noted below).

o View a chart of paid leave and wage loss benefits for COVID-19 under FFCRA
,(h_ttps:([www.canva.com[design[DAD4snt21HM[Hszp8RPDgQLQVAK4IthiA[view),(Note: Please use the chart in conjunction with more
detailed information provided below.)

e View decision trees to work through FFCRA leaves from Gallagher consultants (pdf)

,(h_t'_tpﬁ[@jg.adobeconnect.com[covid19leavedecide{).

Emergency Family and Medical Leave (FMLA) Expansion Act

The Public Health Emergency Leave is an amendment to the FMLA, providing a new category for eligible full-time and part-
time employees. All political subdivisions of the state, regardless of size, must comply. Employers may, however, exclude
employees who are health care providers or emergency responders. This eligibility for a specific circumstance is a notable
change from the “traditional” FMLA. Under traditional FMLA, generally speaking, provisions do not apply to employers with
fewer than 50 employees, whereas Public Health Emergency Leave applies to all cities.

Question #49 of the DOL's FFCRA FAQs ( (https://www.dol.gov/agencies/whd/pandemic/ffera-questions) clarifies that the Emergency
Family and Medical Leave Expansion Act does not distinguish between full- and part-time employees, but the number of
hours an employee normally works each week affects the amount of pay the employee is eligible to receive.

This portion of the bill amends the FMLA by granting up to 12 weeks of job-protected leave to employees to care for children
because school has been closed or they are without child care, due to a public health emergency. A “public health emergency”
is defined to mean “an emergency with respect to COVID-19 declared by a federal, state, or local authority” Thus, the Public
Health Emergency Leave does not increase the total number of FMLA weeks an employee has available; it is still 12 weeks, but
the act simply adds a new category of leave for employees to access.

Employees who have been employed for at least 30 calendar days are eligible for this specific expanded family medical leave.
The April 1 DOL guidance (https:/fwww.dol.gov/sites/dolgov/files/WHD/Pandemic/FFCRA.pdf) reiterates this different eligibility criteria
is solely for the Public Health Emergency Leave, reiterating “not all employees who are eligible to take expanded family and
medical leave will be eligible to take FMLA leave for other reasons .” An employee is considered to have been employed for at
Jeast 30 calendar days if an employee has been on the city’s payroll for the 30 calendar days immediately prior to the day the
leave begins. The DOL FFCRA FAQs (https:/fwww.dol.gov/agencies/whd/pandemic/ffera-questions) provide the following example to
illustrate the 30 days: If an employee wants to take leave on April 1, 2020, that employee would need to have been on the city’s
payroll as of March 2, 2020. In the event a city has a temporary employee who is subsequently hired as a full-time employee,
the city will want to count days the employee worked as a temporary employee toward the 30-day eligibility period.

In the April 1 DOL guidance, eligibility for Public Health Emergency Leave was expanded to employees who were laid off or
otherwise terminated on or after March 1, 2020, provided:

e The employer rehires or otherwise reemploys the employee on or before Dec. 31, 2020, and

o The employee has been on the city’s payroll for 30 or more of the 60 calendar days prior to the date the employee was laid

L R |
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The act provides leave for employees who are unable to work (or telework) because they need to care for a son or daughter
whose:

» School or place of care has been closed, or
e Child care provider is unavailable due to a public health emergency.

A part-time employee is entitled to leave for his or her average number of work hours in a two-week period. To count the
hours worked by a part time employee, the DOL FFCRA FAQs (https://www.dol.gov/agencies/whd/pandemic/ffera-questions) state an
employer will calculate hours of leave based on the number of hours the employee is normally scheduled to work. If the
normal hours scheduled are unknown, or if the part-time employee’s schedule varies, you may use a six-month average to
calculate the average daily hours. Such a part-time employee may take paid sick leave for this number of hours per day for up
to a two-week period and may take expanded Family and Medical Leave for the same number of hours per day up to 10 weeks
after that.

The DOL FFCRA FAQs (https://www.dol.gov/agencies/whd/pandemic/ffcra-questions)provide further guidance stating, if this
calculation cannot be made because the employee has not been employed for at least six months, use the number of hours
that you and your employee agreed that the employee would work upon hiring. And if there is no such agreement, the April1
DOL (https://wvrw.dol.gov/sites/dolgov/files/WHD/Pandemic/FFCRA.pdf) guidance states an employer will use the average number of
hours per workday the employee was scheduled to work over the entire period of employment, including hours for which the

employee took leave of any type.

Typically, an employer is not required to provide paid leave under traditional FMLA; however, for Public Health Emergency
Leave, only the first two weeks of such leave may be unpaid. The April 1 DOL guidance affirms that the unpaid period for
employees who work regular Monday through Friday schedules would be 10 days because that is the number of days they
would work in two weeks. However, the following 10 weeks must be paid at no less than two-thirds the regular rate of pay for
the number of hours the employee would otherwise be normally scheduled to work. To reiterate, this specific type of leave is
taken because the employee must care for a child whose school or place of care is closed, or child care provider is unavailable,
due to COVID-19 related reasons.

Employees may elect to substitute any accrued vacation leave or sick leave for the initial two weeks of unpaid leave, but an
employer may not require an employee to substitute any such leave. In some cases, such as when an employee is caring for
their child whose school or place of care is closed or whose child care provider is unavailable due to COVID-19 related
reasons, employees may elect to overlap the initial two weeks of unpaid leave with two weeks covered by the new Emergency
Paid Sick Leave, so the cap would be subject to $200 per day or $12,000 for the 12 weeks when the employee is on leave to care
for their child.

The Public Health Emergency Leave requires an employer to pay an employee, using the regular rate of pay, for hours the
employee would have been normally scheduled to work. For purposes of the FFCRA, the regular rate of pay is the average of
an employee’s regular rate over a period of up to six months prior to the date on which the leave begins. The DOL, inits April 1
guidance, notes such an average should be weighted by the number of hours worked each workweek and provides an example

on page 32 of the guidance.

For some employees, the regular rate of pay may include overtime. Because there are circumstances when both the Public
Health Emergency Leave and Emergency Paid Sick Leave would be in play (such as for when school or child care is closed due
to COVID-19 and the employee needs to care for children), it’s important to be mindful of the daily and aggregate caps. Recall
under the Emergency Paid Sick Leave Act, sick leave may be paid only up to 80 hours over a two-week period. The DOL FECRA
FAQs (https:/www.dol.gov/agencies/whd/pandemic/ffcra-questions) note, in an example, an employee who is scheduled to work 50
hours a week may take 50 hours of paid sick leave in the first week and 30 hours of paid sick leave in the second week, and
states in any event, the total number of hours paid under the Emergency Paid Sick Leave Act is capped at 80. However, that
pay under either does not need to include a premium for overtime hours under either the Emergency Paid Sick Leave Act or
the Emergency Family and Medical Leave Expansion Act.

The April 1 DOL guidance (https:/www.dol.gov/sites/dolgov/files/WHD/Pandemic/FFCRA.pdf) notes FFCRA regulations do not require
employers to provide employees requesting to use Public Health Emergency Leave with notices of eligibility, rights and
responsibilities, or a written designation that leave use counts against employee’s FMLA leave allowances. Asa best practice,
cities may want to develop notices for this leave to comport with their “traditional” FMLA practices.

The DOL FAQs provided guidance (https:/www.dol.gov/agencies/whd/pandemic/ffcra-questions) (in questions 15-16) on what
documentation employers can use to substantiate the need for Public Health Emergency Leave, including a notice of closure
or unavailability from a child’s school or child care provider, such as a notice posted on a government, school or day care
website. As well as a notice published in a newspaper or e-mailed to the employee from a school official or child care provider.

There is an exception to the job protection provisions for employers with fewer than 25 employees if the employee’s position
does not exist after Public Health Emergency Leave due to an economic downturn or other operating conditions that affect
employment caused by the COVID-19 pandemic, but specific conditions must be met.

See page 54 of the April 1 DOL guidance (https://www.dol.gov/sites/dolgov/files/WHD/Pandemic/FFCRA pdf) for these requirements.
Additionally, the “key” employee exception under “traditional” FMLA is applicable to leave taken under Public Health

Emergency Leave. See information beginning on page 11 of the League’s FMLA memo (https:fwww.lmec.org/resources/family-and-



5/20/2020 City Employment Issues During COVID-19 Pandemic - League of Minnesota Cities

medical-leave-act/) for additional details on key employees.

The DOL, in its April 1 guidance, notes for leave taken under “traditional” FMLA for an employee’s own serious health
condition related to COVID-19, or to care for the employee’s own spouse, son or daughter, or parent with a serious health
condition related to COIVD-19, the “traditional” FMTA certification requirements (https:/www.law.cornell.edu/cfr/text/29/825.306)
still apply. However, cities will want to be mindful that during the COVID-19 pandemic, medical documentation from
providers may be difficult to obtain.

Employers of health care providers or emergency responders may elect to exclude such employees from this leave. (Refer to
Question #25 below for additional information.)

e View LMC model form: Employee Request for Public Health Emergency Leave (doc) (nttps:fwww.lme.org/employee-request-for-
public-health-emergency-leave/)

o View LMC model form: Designation Notice for Public Health Emergency._Leave (doc) (https:/www.Ilmc.org/designation-notice-for-
public-health-emergency-leave/),

o View checklist by Gallagher consulting on FFCRA Leave and Employer Recordkeeping Requirements (pdf),

(htips://ajg.adobeconnect.com/fferaerrecords/)

Emergency Paid Sick Leave Act

Subject to a few exceptions, all public agencies must provide their eligible employees with Emergency Paid Sick Leave.
Further, section 5110 of the FFCRA (htips://www.dol.gov/sites/dolgov/files/ WHD/Pandemic/FFCRA. pdf) states the term “covered
employer” in the emergency sick leave provisions apply to ” public agencylies] or any other entity that is not a private entity or

individual, employs 1 or more employees.”

This provision of the act requires applicable employers (like cities) to provide employees with a maximum of two weeks of
paid sick leave (paid at the full regular rate) for employees who are unable to work or telework because they need to:

e Quarantine. Documentation an employee could provide to the city in support of paid sick leave would include the name of
the government entity issuing the quarantine or isolation the employee is subject to (in this case Governor Walz’s Stay at
Home Executive Order) or the name of the health care provider who advised the employee to self-quarantine for COVID-19
related reasons. In the April 1 DOL guidance (https:/fwww.dol.gov/sites/dolgov/files/WHD/Pandemic/FFCRA.pdf), it was clarified that
if the employer has closed, and there is no available work for the employee, ‘then Emergency Paid Sick Leave would not be
appropriate (because the employee would be unable to work even if he or she were not required to comply with the
quarantine or isolation order). In those cases, an employee would file for unemployment since there no work available.
The guidance further states, if an employee is subject to a quarantine or isolation order, but the employer permits the
employee to telework and there are no extenuating circumstances preventing the employee from performing that work,
that employee is ineligible for Emergency Paid Sick Leave (due to the fact they are teleworking).

o Seckadiagnosis or preventive care for coronavirus. The April 1 DOL guidance states Emergency Paid Sick Leave for this
reason is limited to the time the employee is unable to work because he or she is taking affirmative steps to obtain a
medical diagnosis (i.e., the time spent making, waiting for, or attending an appointment for a test for COVID-19), but
specifies the employee may not take Emergency Paid Sick Leave to self-quarantine without seeking a medical diagnosis.
The guidance further notes in the case of an employee who exhibited COVID-19 symptoms and seeks medical advice but is
told he or she does not meet the criteria for testing and is advised to self-quarantine, that employee is generally eligible for

Emergency Paid Sick Leave.
In these circumstances, there is a cap of $511/day or $5,110 total over the entire two-week paid sick leave period.

However, two-thirds of the employee’s regular rate must be paid to:

o Care for a family member who has been quarantined or advised by a health care provider to self-quarantine. The April 1
DOL guidance (hitps://www.dol.gov/sites/dolgov/files/ WHD/Pandemic/FFCRA. pdf) states the individual being cared for must be an
immediate family member, roommate, or a similar person with whom the employee has a relationship that creates an
expectation that the employee would care for the person due to the quarantine. Documentation an employee would
provide to the city in support of paid sick leave for this situation could include the name of the government entity that
issued the quarantine or isolation the employee is subject to (in this case Governor Walz's Stay at Home Executive Order),
or the name of the health care provider who advised the employee to self-quarantine for COVID-19 related reasons.

o Care for a child whose school has closed or whose child care provider is unavailable due to the coronavirus. The April 1
DOL guidance clarifies if an employer does not have available work (e.g., if the place of employment is closed and the
employee cannot telework), an employee may not take paid sick leave. In that case, the employee could file for
unemployment. The guidance further clarifies Emergency Paid Sick Leave is only for the period when the employee needs
to, and actually is, caring for his or her child. Stating, “generally, an employee does not need to take Emergency Paid Sick
Leave if another suitable individual - such as a co-parent, co-guardian, or the usual child care provider - is available to
provide the care for the employee’s child needs.” Also, in the case of a 15- to 17-year old child, the employee must identify
“special circumstances” requiring the employee to provide care. Documentation an employee would provide to the city in
support of this Emergency Paid Sick Leave situation would include: (1) the name of the child being cared for; (2) the name
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of the school, place of care, or child care provider that closed or became unavailable due to COVID-19 reasons; and (3) a
statement representing that no other suitable person is available to care for the child during the period of requested leave.

e Tend to any other substantially similar condition that may arise, as specified by the Secretary of Health and Human
Services (as of the date of these FAQs, this situation is not in play).

In these circumstances, there is a cap of $200/day or $2,000 total over the entire two-week paid sick leave period.

In the event your city has opted to provide any of these leaves to your employees, the authority for sick leave and other related
benefits should satisfy the public purpose doctrine for these expenditures. Minnesota courts have held that the “public
purpose” doctrine should be “broadly construed to comport with the changing conditions of modern life.” Short Co. v. City of
Minneapolis, 269 NW.2d 331 (Minn. 1978). In addition, remember that the state auditor emphasizes the importance of
governing bodies to accurately record pay and benefit decisions in your meeting minutes.

Emergency Paid Sick Leave is a benefit for all eligible employees for up to 80 hours of paid sick time, regardless of the
employee’s length of employment. Full-time employees are entitled to two weeks (80 hours) of paid sick time and part-time
employees (defined under question #49 of the DOL’s FFCRA FAQs (htips://www.dol.gov/agencies/whd/pandemic/ffcra-questions) as an
employee who is normally scheduled to work fewer than 40 hours per week), are entitled to paid sick time based on the
number of hours equal to the average number of hours that the employee normally works in a two-week period.

In the April 1 DOL guidance (https://www.dol.gov/sites/dolgov/files/WHD/Pandemic/FFCRA.pdf), employers are directed to use the daily
average a variable scheduled employee works to compute the two-week average. Thus, employers will want to take the
number of hours the variable scheduled employee was scheduled per calendar day, averaged over the past six-month period
prior to the date on which the leave begins. Alternatively, an employer may also use twice the number of hours that an
employee was scheduled to work per workweek, averaged over the six-month period. The calculation will yield Emergency
Paid Sick Leave for a variable employee equal to 14 times the average number of hours the employee was scheduled to work
per calendar day (including any vacation, PTO, or sick leave hours the employee used) over the six-month period ending on

the date on which the employee takes paid sick leave.

The Department of Labor’s April 1 guidance states if this calculation cannot be made because the employee has not been
employed for at least six months, use the number of hours that you and your employee agreed that the employee would work
upon hiring. And if there is no such agreement, you may calculate the appropriate number of hours of leave based on the
average hours per day the employee was scheduled to work over the entire term of his or her employment.

Any unused paid leave granted by the act does not carry over into 2021,

Employers of health care providers or emergency responders may elect to exclude such employees from this leave. (Refer to
Question #25 below for additional information.)

—View LMC model form: Request for Emergency Paid Sick Leave (doc) (htips:/fwww.lmc.org/request-for-emergency-paid-sick-leave/)

Reimbursement

As passed, the Families First Coronavirus Response Act implements significant mandates on local governments as employers
to provide expanded leave to employees, but unfortunately, language in the bill expressly prohibits government employers
from receiving the tax credits to offset the costs of providing such leave.

A concerted effort by the National League of Cities and the League of Minnesota Cities to amend this language in the more
recently passed CARES Act (third COVID-19 stimulus package) was not successful. As a result, the language in the Families First
Coronavirus Response Act (PL 116-127) remains and governmental employers are prohibited from receiving any benefit of the
payroll tax credits for providing paid sick and paid emergency family leave. We are aware of efforts at the federal level to
continue to attempt to fix this issue should there be any further COVID-19 stimulus packages. Because this is in flux, might be
a good idea to start tracking as of April 1 any paid leave benefits granted under this act. Some cities are considering coding
any leave under this act as a specific code in their payroll systems so they can more easily generate a report if needed down
the line. For further information about the tax credits available to private employers, please visit the IRS’ Coronavirus Tax

Relief page (htips:/fwww.irs.gov/coronavirus).
o See the text of the Families First Coronavirus Response Act (pdf)_(https:/docs.house.gov/billsthisweek/20200309/BILLS-116hr6201-
SUS.pdf).

o Get additional information on the leave provisions from the U.S. House of Representatives (pdf)
‘(m:gps:[[agp_rgpriations.house.gov[sites[democrats.apgg)_priations.house.gov[ﬁleszzozo—o3-17%20Emerg<icy%20Paid%ZOSick-
Family%20Leave%20Fact%20Sheet%20Enrolled%20FINAL pdf)

o Read FAOs from DOL about the FFCRA (httpss/www.dol.gov/agencies/whd/pandemic/ffera-questions)
o Get more information about FFCRA from the DOL website (https://www.dol.gov/agencies/whd/pandemic/ffcra-employer-paid-leave)

Return to top of page (#top),
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Ql4. With the Stay at Home order by Gov. Walz, is that deemed a quarantine or
isolation that allows employees to access Emergency Paid Sick Leave?

A14. Very likely, but the city will wantto make an initial determination whether there is available work for the employee.
Essentially, an employee may take paid sick leave only if being subject to one of these orders prevents him or her from

working or teleworking.

Specifically, in the April 1 DOL guidance (k_lgt_ps:{[www.dol.gov[sites[dolgov[ﬁles[V_VHD[Pandemic[FFCRA.pgf),, it was clarified that if an
employer has closed, and there is no available work for the employee, then Emergency Paid Sick Leave would not be
appropriate (because the employee would be unable to work even if he or she were not required to comply with the
quarantine or isolation order). In those cases, an employee would file for unemployment due to no available work. The
guidance further states, if an employee is subjectto a quarantine or isolation order, but the employer permits the employee to
telework, and there are no extenuating circumstances preventing the employee from performing that work, that employee is

ineligible for Emergency Paid Sick Leave (due to that fact they are working via teleworking).

For reference, in the April 1 DOL guidance, there is language stating, “quarantine or isolation orders include a broad range of
governmental orders, including orders that advise some or all citizens to shelter in place, stay at home, quarantine, or
otherwise restrict their own mobility.” Essentially, an employee may take paid sick leave only if being subject to one of these
orders prevents him or her from working or teleworking

Return to top of page (¢top)

QIl5. Can you please address how Emergency Paid Sick Leave might overlap with
Public Health Emergency Leave?

A15. The Public Health Emergency Leave only applies if an employee is unable to work (or telework) due to the need to care
for a child if the child’s school, or child care provider is closed dueto a public health emergency (like that of COVID-19). If that
situation is in play for your employee and the employee has worked for you for the eligibility criteria outlined in question #13
(whereas the Emergency Paid Sick Leave is immediately available to employees), then the employee is eligible for up to 12
weeks of FMLA leave (assuming they have not already previously used any FML time within your defined 12-month period).
Ten of those weeks will be paid at two-thirds the rate of the employee’s regular pay, and the first two weeks of thatleave are
unpaid. Employee can elect to use their accrued employer provided leave balances for the first two weeks (which arguably
may be paid at the employee’s full rate of pay), can elect to use up to 80 hours of Emergency Paid Leave or take those two
weeks as unpaid. For the case of an employee caring for a child whose school or place of care is closed (or child care provider
is unavailable) for reasons related to COVID-19, they would be eligible for up to two weeks of Emergency Paid Sick Leave paid
at two-thirds their regular rate of pay, up to a cap of $200/day ($10,000 in the aggregate, or no more than $12,000 in the
aggregate when combined with two weeks of the Emergency Paid Sick Leave).

In the event an employee has exhausted his or her 12 weeks of “traditional” FMLA or the 12 weeks of Public Health
Emergency Leave, (and assuming the employee has not atready used the two weeks of Emergency Paid Sick Leave) the Aprill
DOL guidance (mps:[[www.dol.gov[sites[dolgov{ﬁlesMHD[Pandefnic[FFCRA.pgg)_ reiterates the employee may still be eligible for the
two weeks of Emergency Paid Leave for a COVID-19 qualifying reason.

Return to top of page (#top).
Qi6. For the Emergency Paid Sick Leave, the up to 80 hours is regardless of if the
employee has accrued time available, correct?

A16. Yes, the Emergency Paid Sick Leave is in addition to any accrued banks of leave the employee may currently possess.
Further, the act includes an express provision that an employer may not require an employee to use other paid leave provided
by the employer to the employee before the employee uses the paid sick time.

Return to top of page (#top)

Q17. Can an employee supplement with their own accrued leave to receive a full
check in cases where they are receiving two-thirds pay under Public Health
Emergency Leave or Emergency Paid Sick Leave?

A17. We tend to think so, but this election is at the employee’s choice and the employer cannot require an employee to
supplement the FFCRA leaves. In question #32 of earlier DOL guidance, the DOL stated, “Under the FFCRA, the employee may
choose to use existing paid vacation, personal, medical, or sick leave from your paid leave policy to supplement the amount
your employee receives from paid sick leave or expanded family and medical leave, up to the employee’s normal earnings.
Note, however, that you are not entitled to a tax credit for any paid sick leave or expanded family and medical leave that is not
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required to be paid or exceeds the limits set forth under Emergency Paid Sick Leave Act and the Emergency Family and
Medical Leave Expansion Act.” However, it is important to note, the Act currently expressly prohibits government employers
from receiving the tax credits to offset the costs of providing such leave. (See question #13 above for additional information).

The DOL offers guidance specifically on supplementing Public Health Emergency Leave in their April 1 guidance, noting an
employee may take the first two weeks of Public Health Emergency Leave as unpaid, elect to take Emergency Paid Sick Leave
at two-thirds the employee’s regular rate of pay, or use his or her accrued leave through the employer. After the first two
weeks of leave, Public Health Emergency Leave is paid at two-thirds an eligible employee’s regular rate of pay, up to $200 per
day. Because this period of Public Health Emergency Leave is paid, the DOL notes on page 110 of its April 1 guidance
(https:/fwwrw.dol.govisites/dolgov/files/WHD/Pandemic/FFCRA.pdf), the “traditional” FMLA provision for substitution of the employee’s
accrued paid leave is inapplicable, and neither the eligible employee nor the employer may require the substitution of paid
leave. However, cities and eligible employees may agree, to have paid leave supplement pay under the Public Health
Emergency Leave so that the Employee receives the full amount of his or her normal pay.

Return to top of page (#top)

Q18. Can an employee access Public Health Emergency Leave or Emergency Paid
Sick Leave for care of a grandchild?

A18. Possibly, if the employee was considered “in loco parentis” for the child. In DOL's FFCRA FAQs,
(https:/fwww.dol.gov/agencies/whd/pandemic/ffcra-questions) the definition of son or daughter includes an employee’s hiological,
adopted, or foster child, stepchild, a legal ward, or a child for whom you are standing in loco parentis—someone with day-to-
day responsibilities to care for or financially support a child. For additional information regarding “in loco parentis” please
refer to Fact Sheet #28B (https:/www.dol.gov/agencies/whd/fact-sheets/28B-fmla-in-loco-parentis) where it states, “In loco parentis refers
to a relationship in which a person puts himself or herself in the situation of a parent by assuming and discharging the
obligations of a parent to a child. The in loco parentis relationship exists when an individual intends to take on the role of a
parent to a child who is under 18 or 18 years of age or older and incapable of self-care because of a mental or physical
disability. Although no legal or biological relationship is necessary, grandparents or other relatives, such as siblings, may
stand in loco parentis to a child under the FMLA, as long as the relative satisfies the in loco parentis requirements.”

In the April 1 DOL guidance (https:/fwww.dol.gov/sites/dolgov/files/ WHD/Pandemic/FFCRA.pdf), under both Public Health Emergency e
and Emergency Paid Sick Leaves, the definition of child is mirrored and includes children under 18 years of age as well as

children age 18 or older who are incapable of self-care because of a mental or physical disability.

Return to top of page (#top)

QI19. Can the paid leaves under the FFCRA be used intermittently?

A19. Generally, yes, provided the employer and employee are in agreement. The DOL’s April 1 guidance
(https:/wwrw.dol.govfsites/dolgov/files/ WHD/Pandemic/FFCRA.pdf), reiterates this with no leave under the FFCRA may be taken
intermittently without agreement by both the employer and employee. In earlier DOL Q&As
(https://www.dol.gov/agencies/whd/pandemic/ffcra-questions), the Department encourages employers and employees to collaborate to
achieve flexibility and meet mutual needs. The Department notes that it is supportive of such voluntary arrangements that
combine telework and intermittent leave. In the April 1 DOL guidance, it is noted that providing this intermittent leave
flexibility during the COVID-19 pandemic should not be construed as undermining the employee’s exempt status under the

FLSA.

While the April 1 DOL guidance noted a written agreement outlining both parties’ agreement is not required, it is noted there
needs to be clear and mutual understanding between the parties that the employee may take intermittent paid sick leave or
intermittent expanded family and medical leave, or both. Further, where an employer and employee agree to the intermittent
leave, there needs to be agreement on the increments of time in which leave may be taken. Thus, cities may want to talk with
their legal counsel on how best to document any intermittent arrangement.

Return to top of page (#top),

Q20. If we have an employee on 14-day quarantine due to possible exposure, can
they use the 80-hour FFCRA leave? Or is it better to use paid administrative
leave?

A20. As of April 1, if the employee has been advised by a health care provider to self-quarantine related to COVID-19, then that
is a qualifying reason for up to 80 hours of Emergency Paid Sick Leave at their regular rate, up to $511 per day and $5,110 in
the aggregate. Prior to April 1, the city would follow its typical paid leave policies.

Return to top of page (#top).
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A25. Employers of health care providers or emergency responders may elect to exclude such employees from the Public
Health Emergency and Emergency Paid Sick Leaves. In question #57 of the DOL's FFCRA FAQs
(https:/fwww.dol.gov/agencies/whd/pandemic/ffera-questions), the DOL defines emergency responders who may be excluded from paid
sick leave or expanded family and medical leave by their employer under the FFCRA, as an employee who is necessary for the
provision of transport, care, health care, comfort, and nutrition of such patients, or whose services are otherwise needed to
limit the spread of COVID-19. This includes but is not limited to military or national guard, law enforcement officers,
correctional institution personnel, fire fighters, emergency medical services personnel, physicians, nurses, public health
personnel, emergency medical technicians, paramedics, emergency management personnel, 911 operators, public works
personnel, and persons with skills or training in operating specialized equipment or other skills needed to provide aid in a
declared emergency as well as individuals who work for such facilities employing these individuals and whose work is
necessary to maintain the operation of the facility. (Refer to additional content regarding the health care providers and
emergency responders exclusion under Public Health Emergency Leave section.)

In the April 1 DOL guidance, this exclusion was explained as a balance struck by the FFCRA. “On the one hand, the FFCRA.
provides for paid sick leave and expanded family and medical leave so employees will not be forced to choose between their
paychecks and the individual and public health measures necessary to combat COVID-19. On the other hand, providing paid
sick leave or expanded family and medical leave does not come at the expense of fully staffing the necessary functions of
society, including the functions of emergency responders. The FFRCA should be read to complement—and not detract from—
the work being done on the front lines to treat COVID-19 patients, prevent the spread of COVID-19, and simultaneously keep
Americans safe and with access to essential services. Therefore, the Department interprets ‘emergency responder’ broadly.”

Q26. Is it an option to exclude Emergency Responders from the Public Health
Emergency Leave, but not the Emergency Paid Sick Leave, or visa versa?

A26. We have consulted with a local benefits attorney and understand that given the fact that the two types of leave are
governed by different laws and each law separately gives an employer the ability to exclude emergency responders, it seems
like the answer is yes, a city could exclude emergency responders from one leave and not the other, or exclude emergency
responders from both leaves. Thus, a city could exclude emergency responders from being eligible for Public Health
Emergency Leave, but allow them to receive Emergency Paid Sick Leave.

Return to top of page (#top).

Q27. If we exempt health care workers or emergency responders from the leave
granted under the FFCRA, can they take other kinds of leave?

A27. Yes, an employer’s exercise of this option does not authorize an employer to prevent an employee who is a health care
provider or emergency responder from taking earned or accrued leave in accordance with established employer policies.
Therefore, the city may be required to grant other forms of paid leave, depending on the circumstances of the employee’s
request. Consult your city attorney for clarification.

Return to top of page (#top),

Q28. As an employer, how long do | need to retain documentation relating to
FFCRA leaves?

A28, Four years. Specifically, an employer is required to retain all documentation for four years, regardless of whether leave
was granted or denied. In the DOLs April 1 guidance (https:/www.dol.gov/sites/dolgov/files/ WHD/Pandemic/FFCRA pdf), it is noted if
an employee provides oral statements to support his or her request for Emergency Paid Sick Leave or Public Health
Emergency Leave, the employer is required to document and retain such information for four years.

/

Q29. Is it true that all employers (including governments) are exempt from paying
the employer’s share of the social security tax on wages paid under the FFCRA?

A29, Yes. Local governments are not allowed to use the tax credits, but the employer portion (equivalent to 6.2%) of the OASDI
tax imposed by Section 3111(a) of the Code, which is also known as the social security tax, is exempted. (However, the
employee portion of the social security tax is not exempted.) We have verified that payments made to employees taking paid
leave pursuant to the FFCRA are not subject to the employer portion of the OASDI tax imposed by Section 3111(a) of the IRS
Code (i.e., the 6.2%), which is also known as the social security tax. Unlike the “tax credit” section of the act, this particular
section does not include an exclusion for governmental employers; therefore, the rule applies to all types of employers,
including governmental employers. See also IRS FAQ 10 (IRS COVID-19 FAQs (https://www.irs.gov/newsroom/covid-19-related-tax-
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credits-for-required-paid—leave-provided-by-small-and-midsize-businesses-faqs#basic),), which confirms that qualified Emergency Paid Sick

-SINa - S e e R o s =

Leave and qualified Public Health Emergency Leave payments are exempt from the employer portion (6.2%) of the social
security tax.

At a minimum, government employers are going to need to document and track these qualified sick and family leave wages
separately, in order to: a) not withhold the employer portion of social security (assuming software/system can handle not
withholding employer only portion) and/or b) report the correct wages subject to employer portion of social security, most
likely on the quarterly Form 941, although the IRS has not yet provided any information on this.

Any regular sick, vacation, or PTO used would be taxed as it normaily is taxed because it isn’t considered qualified sick and
family leave.

Return to top of page (#top).

Q30. Do | need to keep employees on the city's insurance while they are taking
Public Health Emergency Leave or Emergency Paid Sick Leave?

A30. Yes, employees are entitled to continued coverage under the employer’s group health plan on the same terms as if the
employee did not take leave during the period of absence covered by the law. For additional information about health plan
continuation under FMLA, please refer to the League’s FMLA memo (h_t_tps:[[WWW.lmc.org[resources[family—and—medical—leave-act[),.

Return to top of page (#top)

Q31. Not necessarily a question, but a comment — there have been so many
changes flying around, it's hard to keep everything straight.

A31. We completely agree! There is good news; the Department of Labor will observe a temporary period of non-enforcement
for the first 30 days, so long as the employer has acted reasonably and in good faith to comply with the Act. Learn more about
the non-enforcement period. (https://Www.dol.ogw_/Lagencies/whd/ﬁeld-assistance—bulletins/2020-l),

Return to top of page (#top),

Q32. We are a small city. Do we have to comply with the FFCRA?

A32. Yes, municipalities must comply with both the Public Health Emergency and Emergency Paid Leaves, regardless of the
number of employees they employ, although such employers may exclude employees who are health care providers or
emergency responders.

Return to top of page (#top)

Q33. What is the definition of “son or daughter” with regard to the FFCRA?

A33. The DOL regulations define son or daughter the same way for both Public Health Emergency and Emergency Paid
Leaves. This definition includes children under 18 years of age and children age 18 or older who are incapable of self-care
because of a mental or physical disability. However, the TRS noted that if employees wish to take leave under Public Health
Emergency Leave or Emergency Paid Sick Leave, the employee alone must be providing care to the child (thus, if another
family member is presentto care of the child, then the employee would not qualify for the leaves under the FFCRA).

Additionally, in the case of a 15- to 17-year old child, the employee must identify “special circumstances” requiring the
employee to provide care. This IRS guidance (m;ps://www‘irs.gov[newsroom/covid-19-related-tax-credits-for—required-naid—leave-vrovided-
by-small-and-midsize-husinesses-fags#family. leave) appears to relate to tax-credits which local governments are not currently eligible
for, but it may be a good idea to include on your forms in the event cities are eligible for this credit down the line.

Return to top of page (#top)

Q34: | heard something about possible administrative forbearance for public
employees who are using the Public Service Loan Forgiveness (PSLF). Where can
| direct employees to learn more?

A34: The U.S. Department of Education has directed all federal student loan servicers to temporarily stop requiring payments
(a forbearance) from any borrower with a federally held loan. If you have a Direct Loan, were on a qualifying repayment plan
prior to the suspension, and work full-time for a qualifying employer during the suspension, then you will receive credit
toward PSLF for the period of suspension as though you made on-time monthly payments. Servicers of federal student 1oans
were directed to place borrowers in an automatic forbearance. To request a forbearance/stop payment/refund, borrowers
should contact their federal student loan servicer online or by phone.
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—Learn more and find out who your federal student loan servicer is (https://studentaid.gov/announceme -nts-events/coronavirus)

Q35: Sho_uld the city be offering CcOVID-19 antibody testing to emergency
responders?

A35: As of April 21, 2020, despite companies currently offering such testing, none of the antibody tests are approved by the
FDA. Further, itis presently unclear even if an individual has antibodies for COVID-19, how long they will last. Thus, in the
absence of an FDA-approved test, it is not currently recommended to offer this testing to employees.

The CDC website indicates that the CDC is evaluating cornmercially manufactured serologic tests in collaboration with various
agencies.
o Read more about serology testing for COVID-19 on the CDC website (https://www.cdc.qov/coronavirus/2019-ncov/1ab/serology;
testing.html),

o Read the FDA’s statement about serology. testing_(mps:[[www.fda,gov[news-events[press—announcements[coronavirus-covid—19-update~

serological-test-validation-and—education-eﬂ"orts)_

—Access more COVID-19 News and Resources (https://www.lmc.org[resources[covid-19-resources{)_

Your LMC Resource

HR & Benefits Department

(651) 281-1200 or (800) 925-1122

hrbenefits@lmc.org
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Employment Issues Associated With ‘Returning to the New
Normal’
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(Updated May 21, 2020)

Gov. Tim Walz and state agencies, including the Department of Employment and Economic Development (DEED), Minnesota
Department of Health (MDH), and Department of Labor and Industry (DLI) are working together to safely allow some non-
critical sector businesses to open, while abiding by the stay-at-home order issued on March 25, 2020, and extended through
May 4 in Executive Order 20-33, and until May 18, 2020 in Executive Order 20-48, He released Executive Order 20-40

(https://mn.gov/governor/assets/EQ%2020-40%20Final tcrmn1055-429564.pdf) “Allowing Workers in Certain Non-Critical Sectors to Return

to Safe Workplaces” on April 23.

On May 13, Gov. Walz issued four Executive Orders to correspond to the Stay-at-Home Order expiration at midnight on May 17,
2020, thereby moving Minnesota to a “Stay Safe” initiative in reopening the state’s economy. Two of the executive orders (20-54

(https://mn.gov/governor/assets/E0%2020-54%20Final_tcm1055-431913.pdf) and 20-55 (https://mn.gov/governor/assets/E0%2020-
55%20Final_tcm1055-431920.pdf})) that most closely correspond to city employment situations are outlined below.

As the title of Executive Order 20-54 reflects (“Protecting Workers from Unsafe Working Conditions and Retaliation During the
COVID-19 Peacetime Emergency”), this action protects workers from retaliation by declaring the following worker
protections:

Employers must not discriminate or retaliate in any way against a worker communicating orally or in writing with
management personrnel about occupational safety or health matters related to COVID-19, including asking questions or
expressing concerns.

Employers must not discriminate or retaliate in any way against any worker for wearing gloves, a cloth face covering, eye
protection, or other protective gear which the worker has personally procured and reasonably believes will protect them,
their coworkers or the public against COVID-19 in the course of their work, provided that the protective gear which the
worker has personally procured does not violate industry standards or existing employer policies related to health, safety,
or decency.

Employers may require use of employer-provided protective gear that meets or exceeds protective gear procured by
employees.

Workers have the right to refuse to work under conditions that they, in good faith, reasonably believe present an imminent
danger of death or serious physical harm. This includes a reasonable belief that they have been assigned to work in an
unsafe or unhealthful manner with an infectious agent such as COVID-19. Employers must not discriminate or retaliate in
any way against a worker for the worker’s good faith refusal to perform assigned tasks if the worker has asked the employer
to correct the hazardous conditions but remains uncorrected.

Workers and authorized representatives of workers have the right to request that DLI conduct an inspection of their
workplace if they believe that a violation of a safety or health standard that threatens physical harm exists or that an
imminent danger exists. Employers must not discriminate or retaliate in any way against a worker because such worker
has requested an inspection or exercised any other right under Minnesota Statutes Chapter 182

(https://www.revisor.mn.gov/statutes/cite/182).

Provides unemployment insurance benefit eligibility for workers quitting employment because the employer has failed to
correct an adverse work condition related to the pandemic which would compel an average, reasonable worker to quit,
provided the worker has complained to the employer about such adverse work condition and has given the employer a
reasonable opportunity to correct such adverse work conditior, to no avail, or has been retaliatorily terminated from their
employment as a result of exercising the worker rights described in the Executive Order.

Directs the commissioner of Human Rights to issue guidance, as necessary, consistent with federal and state anti-
discrimination laws, including the Minnesota Human Rights Act, regarding employers’ obligations to provide reasonable
accommodations related to COVID-19 for qualified employees with disabilities, which may include employees with health
conditions who are at high-risk, as determined by relevant guidelines from the CDC or MDH, if they are exposed to or if
they contract COVID-19.

Reasonable accommodations related to COVID-19 for such employees may include, but are not limited to, adjusting schedules
or workstations, allowing employees to work from home, or permitting use of leave. Executive Order 20-55 protects the rights
and health of at-risk populations during the COVID-19 Peacetime Emergency. The order strongly recommends people in high-
risk categories to stay at home or in their place of residence, except to engage in necessary activities for health and well-being
(including, but not limited to, visiting medical professionals, picking up prescriptions and other medical equipment, grocery
shopping, outdoor exercise, child care, caring for family members or pets) and work, if it is not possible to work from home.
People who can work from home must do so.



At-risk persons are defined in this executive order as people who are 65 years and older, people in nursing homes or long-
term care facilities, and anyone with underlying health conditions (such as chronic lung diseases, severe asthma, serious
heart conditions, compromised immunity system, diabetes, severe obesity, chronic kidney disease, and liver disease).

—Read DEED Guidance on safely returning to work (https:/mn.gov/deed/newscenter/covid/safework/)
Effective April 27, 2020:

* Workers at non-critical sector industrial and office-based businesses that are non-customer facing are allowed to go back
to work as long their employer:
* Has created and shared a COVID-19 Preparedness Plan that follows MDH and Centers for Disease Control and Prevention (CDC) guidelines
and meets Occupational Safety and Health Administration (OSHA) standards.

+ Isfollowing the health and safety protocols outlined in Executive Order 20-40, including conducting health screenings of workers.
+ Continues to encourage teleworking as much as possible, Employees who can work from home should continue doing so.
* Businesses that were included on the critical sector list and already open prior to April 27 are also required to comply with

all CDC and OSHA guidance to ensure the health and safety of their workers but are not required to create a COVID-19
Preparedness Plan.

The executive order also states that all workers who are able to work from home must continue to do so (and this is reiterated

on the DEED website (https://mn.gov/deed/newscenter/covid/safework/))

On May 20, 2020 Gov. Walz announced plans for additional businesses to open on June 1, including outdoor service for
restaurants and bars and personal care services providing they have a COVID-19 Preparedness Plan in place as well as other

established safety measures (https://mn.gov/deed/newscenter/covid/safework/).

Requirements for non-critical exempt businesses

Before workers may return to work at a non-critical exempt business under this executive order, the non-critical exempt
business must establish and implement a COVID-19 Preparedness Plan (Plan). Each plan must provide for the business’
implementation of Minnesota OSHA standards and MDH and CDC guidelines in their workplaces. These requirements are set

forth in guidance published by DEED and DLI (Plan Guidance) (https:/mn.gov/deed/safework/).

The CDC also offers a helpful document on activities and initiatives (https://www.cde.gov/coronavirus/2019-ncov/downloads/php/CDC-
Activities-Initiatives for COVID-19-Response.pdf) supporting the COVID-19 Response and the President’s Plan for Opening America

Up Again. The last two pages of the document provide a concise summary of CDC guidance, which reiterates the MDH
guidance.

Required Plan content

As set forth in the Plan Guidance, at a minimum, each Plan must adequately address the following areas:

+ Require work from home whenever possible. All Plans must ensure that all workers who can work from home continue to
do so.

Ensure that sick workers stay home, All Plans must establish policies and procedures, including health screenings, that
prevent sick workers from entering the workplace.

Social distancing, All Plans must establish social distancing policies and procedures.
+ Employee hygiene and source control. All Plans must establish hygiene and source control policies for workers.

+ Cleaning and disinfection protocols. All Plans must establish cleaning and disinfection protocols for areas within the
workplace.

Optional template. A template COVID-19 Preparedness Plan (https: /www.dli.mn.gov/updates), which covers the above

requirements, is available.

The executive order also requires certification by senior management, dissemination and posting of the Plan, training for
workers on the contents of the Plan, and compliance with the Plan by workers and management. Plans do not need to be
submitted for approval but must be made available to regulatory authorities and public safety officers, including the
Department of Labor. DLI may issue citations, civil penalties, or closure orders with unsafe or unhealthy conditions. Workers
who violate the order are also subject to fines or imprisonment.

Get answers to frequently asked questions (FAQs) regarding returning
employees to work

The information contained in these FAQs is designed to help cities decide when and how to return their workforce back to the
city’s worksites. Please make sure to use CDC and MDH guidance wherever provided in order to meet the requirements of this
executive order.



Q1. How should our city decide when to bring our workforce back to the worksite? (#01)(Updated May 14, 2020)

Q2. Should we consider screening employees and visitors to our building? #02) (Updated May 14, 2020)
Q3. How will we know when our employees are ready to return to the worksite, both practically and psychologically? (#03)

(Updated May 14, 2020)

Q4. What kinds of precautionary safety measures do we need to take before returning more employees to the same worksite?

(#0Q4)(Updated May 19, 2020)

Q5. How should we communicate our decision to return to the worksite with our employees? (#Q5)

Q6. What are we obligated to share if someone becomes ill? #Q6) (Updated May 18, 2020)

Q7. Are there any other miscellaneous legal issues to think about? (#07)

Q8. What should our city be thinking about as we start to plan — beyond the short-term logistical issues? (#08)
Q9. What employment issues should our city start thinking about for the longer term? (#0Q9)

Q1. How should our city decide when to bring our workforce back to the worksite?

Al One indicator is the expiration of the governor’s stay-at-home order. However, that is not the only consideration. Each
employer will need to make its decision based on expert guidance and the unique needs of its workforce.

Here are a few considerations:

* Health care experts suggest that COVID-19 testing should be readily available prior to returning to the worksite so
employers can identify sick people and trace whom they had contact with and where that contact occurred.

How comfortable will your employees be returning to a workplace? Do they prefer to wait until a vaccine is developed? Are
they able to effectively telecommute? How confident are they that you will protect them from unnecessary risk?

Has your city sought input from employee labor unions? Are they comfortable with the safety measures you have put in
place?

How ready is your city to deal with the issues associated with employees working together at one site again? Do you have
the right protocols and policies in place?

Some employers in China have returned their workforce in smaller segments and gradually, over time, eased into the
transition. They have also scheduled shorter shifts for workers, with telework before and after (e.g., work onsite from 10-3
and telework before and after) to avoid rush times in public transit, etc.
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Q2. Should we consider screening employees and visitors to our building?

A2, Some employers have decided to check temperatures of all employees and visitors to their worksites. Others are
implementing health screening templates and questionnaires.

While a best practice is to use medical personnel for this testing, another option is to have a qualified medical professional
train staff who will be taking temperatures. For screening employee temperatures by staff, the CDC offers several methods for
temperature screening protocols (https://gcc01.safelinks.protection.outlook.com/?

url=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fcommunity%2Fgeneral-business-
faq.html&data=02%7C01%7Claura.oliven%40state.mn.us%7Ca58f4835¢56a474501d208d 7edfd6caa%7Ceb14b04624c445198f26b89¢2159828¢ %7 C0%7C0%7

including using social distance by maintaining a distance of 6 feet from others or physical barriers to minimize the screener’s
exposure due to close contact with a person who has symptoms during screening. The CDC provides the following examples
to consider that incorporating these types of control for temperature testing include:

+ Reliance on Social Distancing: Ask employees to take their own temperature either before coming to the workplace or
upon arrival at the workplace. Upon their arrival, stand at least 6 feet away from the employee and:
+ Ask the employee to confirm that their temperature is less than 100.4°F (38.0° C) and confirm that they are not experiencing coughing or
shortness of breath.
+ Make a visual inspection of the employee for signs of illness, which could include flushed cheeks or fatigue.
+ Screening staff do not need to wear personal protective equipment (PPE) if they can maintain a distance of 6 feet.

* Reliance on Barrier/Partition Controls: During screening, the screener stands behind a physical barrier, such as a glass or
plastic window or partition, that can protect the screener’s face and mucous membranes from respiratory droplets that
may be produced when the employee sneezes, coughs, or talks. Upon arrival, the screener should wash hands with soap
and water for at least 20 seconds or, if soap and water are not available, use hand sanitizer with at least 60% alcohol. Then:

+ Make a visual inspection of the employee for signs of illness, which could include flushed cheeks or fatigue.



+ Conduct temperature and symptom screening using this protocol:
+ Put on disposable gloves.

+ Check the employee’s temperature, reaching around the partition or through the window. Make sure the screener’s face stays behind the barrier at all times
during the screening.

+ If performing a temperature check on multiple individuals, make sure that you use a clean pair of gloves for each employee and that the thermometer has
been thoroughly cleaned in between each check. If disposable or non-contact thermometers are used and you did not have physical contact with an individual,
you do not need to change gloves before the next check. If non-contact thermometers are used, clean and disinfect them according to manufacturer’s instructions
and facility policies.

» Remove and discard PPE (gloves), and wash hands with soap and water for at least 20 seconds. If soap and water are not available, use hand
sanitizer with at least 60% alcohol.

If social distance or barrier controls cannot be implemented during screening, PPE can be used when the screener is within 6
feet of an employee during screening. However, reliance on PPE alone is a less effective control and more difficult to
implement given PPE shortages and training requirements.

* Reliance on Personal Protective Equipment (PPE): Upon arrival, the screener should wash their hands with soap and
water for at least 20 seconds or use hand sanitizer with at least 60% alcohol, put on a face mask, eye protection (goggles or
disposable face shield that fully covers the front and sides of the face), and a single pair of disposable gloves. A gown could
be considered if extensive contact with an employee is anticipated. Then:

+ Make a visual inspection of the employee for signs of illness, which could include flushed cheeks or fatigue, and confirm that the employee is
not experiencing coughing or shortness of breath.

+ Take the employee’s temperature.

+ If performing a temperature chcck on multiple individuals, make sure that you use a clean pair of gloves for each employee and that the thermometer has
been thoroughly cleaned in between each check. If disposable or non-contact thermometers are used and you did not have physical contact with an individual,
you do not need to change gloves before the next check. If non-contact thermometers are used, you should clean and disinfect them according to manufacturer’s
instructions and facility policies.

+ After each screening, remove and discard PPE and wash hands with soap and water for at least 20 seconds or use hand sanitizer with at least
60% alcohol.

While temperature checks are likely an acceptable option during a pandemic, there are issues associated with the practice of
doing them across the board with all employees and visitors:

+ An employee can be infected with COVID-19 and not run a fever.

-

The least invasive thermometers (infrared sensor devices) appear to be unreliable used outside a medical environment,
according to some medical experts. Other thermometers may be more reliable, but also more invasive. Employees may not
appreciate having their temperature taken outside of a medical environment.

Visitors to city facilities may refuse to cooperate, and if the city cannot screen visitors, then screening employees may not
be worth the effort.

Data practices laws remain in play during a pandemic. Thus, privacy issues associated with temperature checks of co-
workers must be considered and worked through to ensure compliance with the Minnesota Government Data Practices Act
and the Americans With Disabilities Act (ADA).

The time associated with taking a temperature check may cause long lines outside the city facility.

A somewhat easier and more controlled practice may be to ask visitors and employees to complete a short medical
questionnaire each day. The League has provided a sample for cities who wish to consider using this practice.

—View the Model Health Screenin

visitors/)

The city will also want to consider the U.S. Equal Employment Opportunity Commission’s (EEOC) guidance on COVID-19
https:/www.eeoc.gov/eeoc/newsroom/wysk/wysk_ada_rehabilitaion_act_coronavirus.cfm). If your city decides to conduct any type of
medical questionnaire (or temperature checks) of all employees and visitors entering the building, you will want to consider
the following in addition to the EEOC guidance above:

Find an accurate method for measuring and use that method consistently with all employees and all visitors every day; if
you are conducting temperature checks, make sure you can purchase a sufficient supply of the thermometers before
making the decision to move forward.

Develop a protocol and train the employee who will be administering the checks or hire a third-party provider to do it.
+ Make sure you can obtain personal protective equipment required in order to do the checks, such as masks, gloves, and sanitizer.

Ensure that privacy issues are addressed; you will be collecting medical data on employees and visitors. Information
should not be maintained in a single loghook because medical records of individual employees will be comingled with
those of others. Compliance with data practices laws and the ADA remains a requirement during a pandemic.

Find an objective way to measure the medical information or temperature cutoff, such as the Centers for Disease Control
and Prevention (CDC) Definitions of Symptoms (https://www.cdc.gov/quarantine/air/reporting-deaths-illness/definitions-symptoms-

reportable-illnesses.html).
Check with your legal counsel on all procedures, especially whether the city can legally exclude visitors.

Be consistent with practices of sending employees home or rejecting visitors; if you make exceptions, it undermines the
reasons for conducting the program.






Increase social distancing. Employees should be at least 6 feet away from each other and from customers. A few ways to
accomplish this include:

. Stagger shifts and breaks; create additional shifts.

Evaluate traffic patterns to reduce crowding at entrances, in hallways.

Limit gatherings of employees.

Ensure physical distance in workplaces, including workstations, productions lines, etc.
Maximize the use of telecommuting,

. Limit non-essential employee interaction across floors, buildings, campuses, work sites.

N U AW e

. Increase physical space between employees and customers, e.g., drive-thru, partitions.

Facilitate employee hygiene and source control by doing the following:
1. Ensure employees regularly wash hands. Ensure hand washing and/or hand sanitizer facilities are readily available and
stocked.

2. Provide necessary protective equipment, e.g., masks, gloves, disinfectant, shields, etc.

3. Post hand washing and cover your cough signs. The CDC offers several posters. (https://www.cdc.gov/coronavirus/2019-

ncov/communication/print-resources. Date%3A%3Adesc&Audience=Community%20Settings,

4. Encourage use of source control masks. The CDC recommends wearing cloth face coverings
: sick

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover.html) in public settings where other social distancing
measures are difficult to maintain especially in areas of significant community-based transmission. The CDC offers a

poster (https://www.cdc.gov/coronavirus/2019-ncov/communication/print-resources.html?
Sort=Date%3A%3Adesc& Audience=Community%20Settings).

5. Prohibit on-site food preparation and sharing.

Establish cleaning and disinfection protocols. While there is still a lot that is unknown about how long COVID-19 remains
active on various surfaces, it is best to disinfect frequently touched objects and surfaces at least daily and more often if
possible. While virus viability periods will vary under various temperatures, humidity levels, ventilation, and the amount of
virus deposited, it can be helpful to consider the following when establishing cleaning protocols.

In a New England Journal of Medicine study, it was found the virus is viable for up to:

+ 72 hours on plastics.
* 48 hours on stainless steel.
* 24 hours on cardboard.

+ 4hours on copper.

It is also detectable in the air for three hours or longer.

Source: HUB Report on COVID-19 Lifespan on Surfaces (https:/hub.jhu.edu/2020/03/20/sars-coy-2-survive-on-surfaces/)

The CDC notes it is unlikely the virus is spread from domestic or international mail, products or packaging. However, it may
be possible that people can get COVID-19 by touching a surface or object that has the virus on it and then touching their own
mouth, nose, or possibly their eyes. Learn more about safe handling of deliveries and mail from the CDC website

Cleaning and disinfection protocols should include the following:

1. Routinely clean and disinfect all areas such as offices, bathrooms, common areas, shared electronic equipment,
machinery, tools, and controls.

2. Do minimal daily cleaning of all doorknobs, surfaces, and other areas touched by hands.

3. Ensure availability of hand sanitizer and approved cleaning products. Also consider providing employees with a bottle of
disinfectant on the EPA recommended list (go.ncsu.edufepacovid-19) and gloves to disinfect their work spaces multiple times
throughout the day.

4. Decontaminate workplace if a worker becomes ill with COVID-19.
Management and employees should be trained in these protocols.
Here is additional detail on some of the items listed above:

* Personal Protective Equipment (PPE). Policy should address wearing masks and gloves, use of hand sanitizer, cough and
sneeze etiquette, to name a few. The policy should define what the city will provide and what the employee is expected to
provide themselves. If cloth face masks are used in the workplace, consider posting this CDC resource on the proper use of

cloth face coverings (https://www.cdc.gov/coronavirus/2019-ncov/downloads/cloth-face-covering.pdf). On May 7, 2020, MNOSHA



advised the League no medical evaluation nor written respiratory protection program would be necessary for requiring
cloth masks in the workplace. For more information, read this post on the League’s Pipeline blog: Understanding the

Difference Between Alternative Masks and Respirators (https://imcpipeline.blogspot.com/2020/05/understanding-difference-

between.html).

°

Cleaning and sanitizing procedures. Define what the city will do as far as extra cleaning of the worksite and individual
workstations versus what the employees are expected to do with their own work areas and with shared electronic
equipment. Think through how quickly your supply of cleaning materials will last. Will there be a protocol around
touching door handles of bathrooms for example? Consider posting hand washing posters in bathrooms.

° Extra cleaning after an exposure. The CDC has guidance for precautionary measures to take when someone in the
workplace has been exposed or diagnosed with COVID-19. See CDC — Disinfecting Guidelines

https://'www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html) for more information.

° Social distancing. Other considerations:
+ Staggered work schedules (e.g., 7-3; 9-5, etc.).

* Seating in every other cube.

* Open workspaces and cafeterias measured off in six-foot increments.

How will the city handle this for restrooms? Some cities are restricting public access to employee use restrooms and incorporating visual
measures like signage on an outside restroom door so others know when spaces are occupied.

This information regarding social distancing to protect municipal liquor store employees may also be helpful: Protecting Your Liguor Store
Employees (http: 3 X ing-your-liquor-store-employees.html),

* Read more about social distancing and infection prevention control measures (doc) (https:/fwww.lmc.org/social-distancing-ideas/).

> Visitors and deliveries. Contact-free food delivery, limits on visitors, limits on cash handling for business transactions.
Make sure it’s clear the city will make alternate arrangements to provide services to individuals denied access.

° Face-to-face meetings. Eliminate face-to-face meetings or ease back into them with mandatory social distancing.
o Travel and external meeting restrictions. Ensure employees know the policy on employee travel and external meetings.

° Mandatory reporting of exposure/illness. Require employees to report if they've had an exposure to COVID-19 as defined
by the CDC guidance or if they themselves become ill.

Return to top of page (#top)

Q5. How should we communicate our decision to return to the worksite with our
employees?
AS5. The city will want to share the information in a way that reassures employees you have carefully thought through the

decision and have taken all the necessary precautions for their safety. Specifically, communicate:

+ The time frame for return and who will return in what order.

* Changes in scheduling.

+ Policy changes (see Q4 (#0Q4)).

+ Emphasis on sanitizing and cleaning measures and PPE available.

+ What has NOT changed; what policies are still in effect (e.g., policies on staying home/leaving work if sick, health benefits,
paid leave opportunities, EAP, ability to speak with supervisor or HR about concerns, etc.).

Return to top of page (#top)

Q6. What are we obligated to share if someone becomes ill?

A6. The city cannot identify the infected worker’s name. Please see Question 10 of City Employment Issues During COVID-19

Pandemic (https://www.lmc.org/resources/city-employment-issues-covid/) for more information on what and how to share.

While COVID-19 testing remains limited, the city may want to treat a “presumptive positive” diagnosis, where an employee has
consulted a healthcare provider and been advised to self-isolate, the same as an actual diagnosis.

Return to top of page (#top)

Q7. Are there any other miscellaneous legal issues to think about?

A7.Yes. Here are a few:

* While scheduling the workforce is generally a management right, other terms and conditions related to how a policy
impacts employees is generally negotiable; for example, some unions have begun asking for hazard pay associated with

working during the pandemic. See Labor Relations Issues During COVID-19 Pandemic (https:/www.lmc.org/resources/labor-
relations-issues-during-covid-19-pandemic/) for more information.






« In other cases, for example for a Department of Transportation (DOT) driver, specific rules regarding drug and alcohol testing must be
addressed prior to having the worker perform safety sensitive functions. For example, according to Federal Motor Carrier Safety
Administration regulations (https:/www.fmesa.dot.goviregulations/title49/section/382.301), if a driver is considered to be an employee of the city
during the extended (layoff) period, a pre-employment test would not be required so long as the driver has been included in the city’s
random testing program during the layoff period. However, if the driver was not considered to be an employee of the city at any point during
the layoff period, was not covered by a program, or was not covered for more than 30 days, thena pre-employment test would be required
upon a call back.

» Leadership issues and communication. As always, it will be important for top leadership to create a positive and hopeful
environment. Employees will likely be mourning the loss of the “old days” with co-workers, as well as disrupted
friendships and routines.
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Q9. What employment issues should our city start thinking about for the longer
term?

A9. Here are some longer-term issues your city should consider:

« Workforce planning. Experts are saying COVID-19 will have many financial and psychological affects that may impact the
retirement plans of Baby Boomers. Senior staff may delay retirements due to investment losses, resulting in Gen X middle
managers seeing fewer opportunities to move up. Keeping your employees motivated and working well together may be
even more challenging in the post-COVID world.

Future pay structures. In the short term, cities may be able to negotiate wage concessions or at least “hold-the-line”
contracts, but in the post-COVID-19 future, what will employees want most when it comes to pay and benefits? The security
of a really strong health insurance plan? More contributions to deferred compensation to rebuild their investments? A
secure and stable step-based pay plan? While it’s still too early to tell for sure, cities should start thinking about possible
changes to pay and benefits post-COVID.

Efficiencies associated with streamlined processes. As the city’s workforce has adapted to telework, will the city see
increased efficiencies as outdated paperwork processes are required to be updated? How will these efficiencies affect
staffing needs?

+ Reputation as an employer post-COVID-19. While Boomer retirements may be delayed due to COVID-19, they will
eventually come, and most likely there will still be workforce shortages and competition for talent at some point. Some
human resources experts are predicting that job seekers in the post-COVID world will be researching prospective
employers to find out how their employees were treated during the COVID-19 pandemic.

Return to top of page (#top)
—Access more COVID-19 News and Resources (https://www.lmc.org/resources/covid-19-resources/)

Your LMC Resource

HR & Benefits Department
(651) 281-1200 or (800) 925-1122

hrbenefits@lmc.org



COVID-19 resources here. License exams remain canceled.
Unemployment questions? Visit www.uimn.org.

UPDATES RELATED TO COVID-19

» MNew: COVID-19 Preparedness Plan template and
instructions for bars, restaurants and other
services (May 20, 2020) - Word document | PDF

= State of Minnesota Industry Guidance

» COVID-19 Preparedness Plan template and
instructions (English versions updated May 13, 2020;
translations posted April 30, 2020, to be updated):

= Word document - English | Hmong | Somali |
Spanish

* PDF - English | Hmong | Somali | Spanish

The completed business preparedness plan is not
required to be submitted to DLI for approval, but
needs to be made available upon request.

Non-Critical Sector industrial and office-based
businesses that are non-customer facing are allowed
to reopen as long as they have created a COVID-19
Preparedness Plan.

Businesses that were included on the Critical Sector list
are required to comply with Centers for Disease
Control and Prevention (CDC) and Minnesota
Department of Health (MDH) COVID-19 guidelines and
OSHA standards, but they are not at this time required
to have a written COVID-19 Preparedness Plan.



Checklist guidelines for creating a COVID-

19 Preparedness Plan (English versions updated May
13, 2020; translations posted April 30, 2020, to be
updated):

» Word document - English | Hmong | Somali |
Spanish

*= PDF - English | Hmong | Somali | Spanish

Frequently asked questions for employers and
employees related to COVID-19 (April 27, 2020)

» What should | do if an employee is suspected
or confirmed to have COVID-19?

Minnesota OSHA printable handouts
and resources related to COVID-19

Minnesota worker resource guide for employees in
processing and manufacturing plants (May 1, 2020)

Worker protections related to COVID-19 - English |
Hmong | Somali | Spanish

Workers' compensation bill: Bill language | Bill
summary | Frequently asked questions (updated
April 14, 2020)

Legislation creates a presumption for workers’ comp
coverage for first responders and certain health and
child care workers who contract COVID-19. View
related information from MWCIA.

Unemployment insurance: Visit www.uimn.org.
Labor and Industry does not oversee this area.
Inquiries must go to the Minnesota Department of
Employment and Economic Development.



» No walk-in customers or visitors at offices: Labor
and Industry is no longer allowing walk-in customers
and visitors at our office locations until further
notice. For assistance, contact our staff members via
phone or email from 8 a.m. to 4:30
p.m. weekdays. Hmong | Somali | Spanish

Labor Standards

= Frequently asked questions for employers and
employees related to COVID-19 (April 27, 2020)

Construction trades information, exams
and licenses

= DLl license exams: All exams are suspended
indefinitely. Learn more.

= Continuing education: Deadlines have been
extended 90 days for licenses that expire in March,
April, May and June 2020.

= License renewals must still be submitted prior
to the current expiration date. Late fees will
apply to renewals submitted after the
expiration date. Renew a license here.

= License applications: Until further notice, we are
unable to process applications that are dropped off
or mailed. Apply or renew online for the fastest
processing.

= Construction inspection requirements for
municipalities and help for contractors.

» Building and plumbing plan review: Electronic
plans and paper plans submitted prior to March 27,
2020, will continue to be reviewed. Paper plans
submitted after March 27, 2020, will not be
processed until the Stay at Home order is lifted. For
the quickest review, submit plans online.



= Inspections and permits: Updates for electrical,
high-pressure piping, boiler, manufactured
structures, building and plumbing permits and
inspections:

= Online permits will continue to be issued. No
paper permit applications will be processed
until the Stay at Home order is lifted.

* Inspections to critical sectors exempt from the
Stay at Home order will continue. These include
‘residential and non-residential building
construction.

* Plumbing: Guidance about flushing building water
systems after periods of low or no water use.

» Building official training: Building official limited
and accessibility training courses in June are
canceled and will be rescheduled.

» Board and council meeting cancellations and
updates.

* 2020 National Electrical Code adoption delayed.

Apprenticeship

= Event postponements.

= For apprenticeship program sponsors: Guidelines for
suspending or postponing training operations.

* Apprenticeship Advisory Board cancellations.

Minnesota OSHA

= The May 19 Construction Seminar, Cranes in
construction, has been rescheduled to Sept. 22.

» The Excavation Safety Stand-down has been moved
to June 15 through 19, 2020.



Workers' compensation

» Administrative conferences, mediations: As of
Monday, March 23, 2020, the Department of Labor
and Industry will conduct administrative conferences
and mediations remotely by telephone or video
conference. Parties also have the option of
rescheduling events to a later date. Contact us at
dli.workcomp@state.mn.us or 651-284-5032, or
contact your assigned mediator, for more
information.

= Copy file review: DLI's Copy File Review team will be
contacting citizens who have appointments
scheduled to look at their workers' compensation
files, so they can reschedule their appointment 30
days or more in the future. If it is imperative they see
their file at their scheduled appointment time, DLI
will limit the individual's access to a singular
room and the Copy File Review team will ensure
social-distancing practices are followed.

» Emailing documents: Emailing of certain
documents temporarily allowed

» Rehabilitation consultations: Until further notice,
the Department of Labor and Industry (DLI) will not
take any enforcement action under
Minnesota Rules 5220.0130 against any qualified
rehabilitation consultant (QRC) who conducts a
rehabilitation consultation with an injured worker by
telephone or video, rather than in person. DLI
encourages QRCs to limit in-person meetings and
implement social-distancing measures when
providing a rehabilitation consultation and other
rehabilitation services to injured workers. Placement
vendors and their staff members, who meet with
injured workers, are also encouraged to conduct
meetings by phone or video.



= Work Comp Campus: The Workers' Compensation
Modernization Program (WCMP) will continue to
work on implementing Work Comp Campus as
scheduled. We remain available to address
questions you have at dli.wcmp@state.mn.us.

» Workers' compensation bill: Bill language | Bill
summary | Frequently asked questions (updated
April 14, 2020)

Legislation creates a presumption for workers' comp
coverage for first responders and certain health and
child care workers who contract COVID-19. View
related information from MWCIA.

443 Lafayette Road N.
St. Paul, MN 55155

Phone: 651-284-5005
Toll-free: 800-342-5354

m.

Disclaimer




COVID-19 Preparedness Plan template and instructions for bars,
restaurants and other services

Under Gov. Tim Walz's executive orders, identified businesses that are in operation during the peacetime emergency
are required to establish a COVID-19 Preparedness Plan.

A business’s COVID-19 Preparedness Plan shall establish and explain the policies, practices and conditions the
business will implement to meet the State of Minnesota Industry Guidance for the business, Centers for Disease
Control and Prevention (CDC) guidelines, federal Occupational Safety and Health Administration (OSHA) standards
and applicable executive orders related to worker, visitor and customer safety and health while in their workplaces.
The plan should have the strong commitment of management and be developed and implemented with the
participation of workers. Plans must be provided to workers prior to beginning work and posted at the workplace in a
manner that is accessible for workers to review. The Minnesota Department of Labor and Industry (DLI), in
consultation with the Minnesota Department of Health (MDH), has the authority to determine whether a plan is
adequate.

Your COVID-19 Preparedness Plan must include and describe how your business will implement, at a minimum, the
following, in compliance with the industry guidance, CDC guidelines and OSHA standards above:

policies and procedures that assist in the identification of sick workers and ensure sick workers stay home;
implementation of engineering and administrative protocols for social distancing;

worker hygiene and source controls;

workplace building and ventilation protocols;

workplace cleaning and disinfecting protections and protocols;

drop-off, pick-up and delivery protections and protocols; and

communications, training and supervision protocols.
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For businesses that engage with customers and clients, the COVID-19 Preparedness Plan must include and describe
how your business will implement, at a minimum, the following, in compliance with the industry guidance, CDC
guidelines and OSHA standards above:

8. what customers and clients can do to minimize transmission;

9. additional protections and protocols for receiving and exchanging payment;
10. additional protections and protocols for managing occupancy;

11. additional protections and protocols to limit face-to-face interactions; and
12. additional protection and protocols for distancing and barriers.

This document includes a template that may be used by businesses to develop a COVID-19 Preparedness Plan that
includes the components listed above. A business’ plan should be developed to fit the business and the risks of
transmission that are present in the business’ workplace(s). This template should be used with the State of
Minnesota Industry Guidance developed by MDH and DLI for businesses required to create a COVID-

19 Preparedness Plan. The State of Minnesota Industry Guidance is available at http://mn.gov/deed/guidance.

Businesses are not required to use this template. However, all plans developed by businesses must address the
components included in the State of Minnesota Industry Guidance developed for the type of business.



COVID-19 Preparedness Plan for [Company name]

[Company name] is committed to providing a safe and healthy workplace for all our workers [and customers].
To ensure we have as safe and healthy workplace, we have developed the following COVID-19 Preparedness
Plan in response to the COVID-19 pandemic. Managers and workers are all responsible for implementing this
plan. Our goal is to mitigate the potential for transmission of COVID-19 in our workplaces and communities, and
that requires full cooperation among our workers [and] management [customers and clients]. Only through this
cooperative effort can we establish and maintain the safety and health of all persons in our workplaces.

Management and workers are responsible for implementing and complying with all aspects of this COVID-19
Preparedness Plan. [Company hame] managers and supervisors have our full support in enforcing the provisions
of this policy and we encourage our workers to ask questions, raise safety and health concerns and offer
suggestions related to the plan and its implementation.

Our workers are our most important assets. We are serious about safety and health and keeping our workers
working at [company name]. Worker involvement is essential in developing and implementing a successful
COVID-19 Preparedness Plan. We have involved our workers in this process by [Describe how worker concerns
have been addressed, how worker suggestions and feedback have been requested, and how such suggestions
have been integrated into developing the plan]. Our COVID-19 Preparedness Plan follows State of Minnesota
Industry Guidance for our business, Centers for Disease Control and Prevention (CDC) Guidelines, federal
Occupational Safety and Health Administration (OSHA) standards related to safety and health precautions
required in response to COVID-19 and applicable executive orders. The plan addresses the following:

policies and procedures that assist in the identification of sick workers and ensure sick workers stay home;
implementation of engineering and administrative controls for social distancing;

worker hygiene and source controls;

workplace building and ventilation protocols;

workplace cleaning and disinfecting protocols;

drop-off, pick-up and delivery practices and protocols; and

communications, training and supervision practices and protocols.
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[For businesses that engage with customers and clients, your COVID-19 Preparedness Plan must include and
describe how your business will implement the following additional requirements:]

8. what customers and clients can do to minimize transmission;

9. additional protections and protocols for receiving and exchanging payment;
10. additional protections and protocols for managing occupancy;

11. additional protections and protocols to limit face-to-face interactions; and
12. additional protection and protocols for distancing and barriers.



1. Policies and procedures that assist in the identification of sick workers
and ensure sick workers stay home

Workers have been informed of and encouraged to self-monitor for signs and symptoms of COVID-19. The
following policies and procedures are being implemented to assess workers’ health status prior to entering the
workplace and for workers to report when they are sick or experiencing symptoms. [Describe how you address
the requirements included in the State of Minnesota industry Guidance for your business, including how you
will address health screening, how workers will communicate with the business if they are sick or
experiencing symptoms while at home, how workers report they are sick or experiencing symptoms while at
work and how workers will be isolated in the workplace until they can be sent home.)

[Company name] has implemented leave policies that promote workers staying at home when they are sick,
when household members are sick, or when they are required to isolate or quarantine themselves or a member
of their household. [Describe your sick leave, Family Medical Leave Act (FMLA) leave and other policies
addressing these situations.] Accommodations for workers with underlying medical conditions or who have
household members with underlying health conditions have been implemented. [Describe policy.]

[Company name] has also implemented a policy for informing workers if they have been exposed to a person
with COVID-19 at their workplace and requiring them to quarantine for the required amount of time. [Describe
policy.] In addition, a policy has been implemented to protect the privacy of workers’ health status and health
information. [Describe policy.]

2. Social distancing — maintaining six feet of physical distancing

Social distancing of six feet will be implemented and maintained between workers in the workplace through the
following engineering and administrative protocols: [Describe how you address the requirements included in
the State of Minnesota Industry Guidance applicable to your business, including how social distancing will be
implemented, maintained and communicated to workers in your workplace].

Social distancing of six feet will be implemented and maintained between workers and customers or clients in
the workplace through the following engineering and administrative protocols: [Describe protocols]. [If your
business engages with customers or clients, your COVID-19 Preparedness Plan must also describe how your
business will implement the additional requirements included in the State of Minnesota Industry Guidance
applicable to your business, including how social distancing will be maintained and monitored and number of
occupants will not exceed the limit on percentage of occupant capacity.]

3. Worker hygiene and source controls

Worker hygiene and source controls are being implemented at our workplaces at all times. [Describe how you
are addressing the requirements for worker hygiene and source control, including the use of source control
face coverings, other protective equipment and hand hygiene included in the State of Minnesota Industry
Guidance for your business.]



4. Workplace building and ventilation protocols

Reopening the workplace includes necessary sanitation, assessment and maintenance of building systems
including water, plumbing, electrical and HVAC systems. [Describe how you are addressing the building and
ventilation protocols included in the State of Minnesota Industry Guidance for your business.]

5. Workplace cleaning and disinfection protocols

Regular housekeeping practices are being implemented, including routine sanitizing of the workplace and
frequent sanitizing of high-touch areas. Workers have been instructed that personal equipment and tools should
not be shared and, if shared, should be disinfected between users. [Describe how you are addressing the
workplace cleaning and disinfection protocols included in the State of Minnesota Industry Guidance for your
business.]

Appropriate and effective cleaning and disinfectant supplies have been purchased and are available for use in
accordance with product labels, safety data sheets and manufacturer specifications, and are being used with
required personal protective equipment for the product. [Describe how you are addressing the requirements
included in the State of Minnesota Industry Guidance applicable to your business, including cleaning and
disinfecting supplies that have been procured, for what purpose they should be used and how they should be
used, including if personal protective equipment is required.]

6. Drop-off, pick-up and delivery practices and protocols

[Describe how you are addressing the drop-odd, pick-up and delivery protocols included in the State of
Minnesota Industry Guidance for your business.]

7. Communications, training and supervision practices and protocols

This COVID-19 Preparedness Plan was communicated [explain how] to all workers [date] and necessary training
was provided. [Describe how you are addressing the communications, training and supervision practices and
protocols included in the State of Minnesota Industry Guidance for your business.] Managers and supervisors
are to monitor how effective the program has been implemented by [explain how]. Management and workers
are to work through this new program together and update the training as necessary. This COVID-19
Preparedness Plan has been certified by [Company name] management and was posted throughout the
workplace [date]. It will be updated as necessary.

For businesses that engage with customers and clients, your COVID-19 Preparedness Plan must
include and describe how your business will implement components seven through 11 (below) in
compliance with the State of Minnesota Industry Guidance for your business.



8. What customers and clients can do to minimize transmission of
COVID-19

[Describe how you are addressing the requirements included in the State of Minnesota Industry Guidance for
your business about what customers and clients can do to minimize transmission of COVID-19.]

9. Additional protections and protocols for receiving and exchanging
payment

[Describe how you are addressing the additional protections and protocols for receiving and exchanging
payment included in the State of Minnesota Industry Guidance for your business.]

10. Additional protections and protocols for managing occupancy

[Describe how you are addressing the additional protections and protocol for managing occupancy included in
the State of Minnesota Industry Guidance for your business.]

11. Additional protections and protocols to limit face-to-face interactions

[Describe how you are addressing the additional protections and protocol to limit face-to-face interactions
included in the State of Minnesota Industry Guidance for your business.]

12. Additional protection and protocols for distancing and barriers

[Describe how you are addressing the additional protections and protocol for distancing and barriers included
in the State of Minnesota Industry Guidance for your business.]

Certified by:
[Signature]
[Title of management official]
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Guidance on Safely Reopening Minnesota
Businesses

Non-Critical Sector businesses and employers must develop and implement a COVID-19 Preparedness
Plan prior to reopening. Businesses must ensure the Plan is evaluated, monitored, executed, and
updated under the supervision of a designated Plan Administrator. Employers must ensure the Plan is
posted at all of the business’s workplaces in readily accessible locations that will allow for the Plan to
be readily reviewed by all workers, as required.

¢ COVID-19 Preparedness Plan template - MS Word
(http://www.dli.mn.gov/sites/default/files/doc/COVID 19 business plan template services.docx) |
PDF
(http://www.dli.mn.gov/sites/default/files/pdf/COVID 19 business plan_template services.pdf)

o Checklist guidelines for creating a COVID-19 Preparedness Plan - MS Word
(http://www.dli.mn.gov/sites/defauit/files/doc/employer preparedness plan requirements checklist.docx)
| PDF
{http://www.dli.mn.gov/sites/default/files/pdf/employer preparedness plan_requirements_checklist.pdf)

Below are industry-specific guidance documents for businesses to aide in the development of its
COVID-19 Preparedness Plan. For additional information or assistance in developing a plan,
businesses can contact MNOSHA Workplace Safety Consultation at 651-284-5060 or
OSHA.consultation@state.mn.us (mailto:0SHA.consultation@state.mn.us).
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Safely Returning to Work
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N
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SAFELY

Minnesota has made good progress on slowing the spread of COVID-19. As we continue the process of
reopening our economy and returning more Minnesotans to work, we must continue social distancing
practices to save lives and stay safe.

New Industry Guidance Documents Are Available
(/deed/newscenter/covid/safework/safe-reopening/index.jsp)

Additional Businesses Reopening Soon
Beginning on June 1, 2020

Restaurants and bars can reopen for outdoor service only as long as they:

* Have adopted and implemented a COVID-19 Preparedness Plan
¢ Ensure a minimum of 6 feet of distance between tables

Limit on-premises capacity to no more than 50 persons

Limit table service to 4 persons, or 6 if part of one family unit
* Require reservations in advance
* Require workers to wear masks and strongly encourage masks be worn by customers

Personal care services (such as hair salons, barbershops and tattoo parlors) can reopen to provide services
indoor as long as they:

¢ Have adopted and implemented a COVID-19 Preparedness Plan

Limit number of clients inside the business at any time to ensure 6 feet of distance between persons
except when providing services

Reduce occupant capacity to no more than 25%

See clients by appointment only; do not allow walk-ins



* Require workers and clients to wear masks at all times; do not provide services that cannot be
performed without masks

Executive Order 20-56 (https://mn.gov/governor/assets/E0%2020-56%20Final tcm1055-431921.pdf)
allowed all retail stores, malls and other businesses that sell, rent, maintain and repair goods to open

beginning on Monday, May 18 as long as they have adopted and implemented a COVID-19 Preparedness
Plan including social distancing guidelines for workers and customers, and allow no more than 50% of the
establishment’s occupant capacity at any time.

All businesses that have been allowed to reopen under previous Executive Orders, including Critical Sector
businesses and non-Critical Sector industrial and office-based businesses, can continue operations as
previously allowed. Further guidance on what businesses and activities are currently allowed can be found
here (/deed/newscenter/covid/safework/non-critical/index.jsp).

All workers who have previously been working from home must continue doing so under Executive Order
20-56 {https://mn.gov/governor/assets/E0%2020-56%20Final tcm1055-431921.pdf).

We must continue to protect public health as we turn the dials and allow more Minnesotans to safely return
to work. The state continues to monitor a number of factors when allowing business to reopen, including
sustained control of the rate of new infections and hospitalizations, enhanced ability to test and trace,
sufficient health care capacity to handle resurgence, and best practices for social distancing that minimize
the amount of time that people spend in close proximity to others.

Input from businesses, workers and community members is essential in making sure we do this right. Please
provide your input or feedback about safely returning to work

(https://forms.office.com/Pages/ResponsePage.aspx?
id=RrAU68QkGUWPIriciVmCjAe36uNFd8dBjM2UwugNbyJUOUIQRjVJOTdKUKFQRTVCSUpZSUdHRURMMy4u).

We have prepared a number of Frequently Asked Questions, which can be found on the Business and
Worker pages below. If you have additional questions about Safely Returning to Work, please use this form

(/deed/newscenter/covid/safework/returning/index.jsp).

Join the Conversation

DEED's Commissioner Steve Grove, DNR's Commissioner Sarah Strommen, DLI's Commissioner Nancy
Leppink, MDH's Assistant Commissioner Daniel Huff, and DEED's Chief of Staff Anna Peterson, will be on
hand Thursday, May 21 from 11:00 to 11:45 a.m. to answer questions about Industry Guidance on Safely
Returning to Work. Join them via Teams. (https://teams.microsoft.com/l/meetup-

join/19%3ameeting YzQzYTgxZGUtNzg4Mi000GU2LTkwNTEtOTQOZD!3YzI5SMzgy%40thread.v2/07?
context=%7b%22Tid%22%3a%22eb14b046-24c4-4519-8f26-
b89c2159828c%22%2¢c%220id%22%3a%22c12ffd5a-578e-4694-8892-
612bdf2e732b%22%2c%22IsBroadcastMeeting%22%3atrue%7d)




Additional Resources

 State of Minnesota COVID-19 Response (https://mn.gov/covid19/)
¢ Department of Health COVID-19 Information for Businesses and Employers

(https://www.health.state.mn.us/diseases/coronavirus/businesses.html)

¢ Department of Labor & Industry COVID-19 Guidance (https://www.dli.mn.gov/updates)
e COVID-19 Qutdoor Recreation, Facilities and Public Guidelines
(https://www.dnr.state.mn.us/aboutdnr/covid-19-outdoor-recreation-guidelines.html) [MN DNR]
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(/deed/newscenter/covid/safework/business/index.jsp)
For Businesses: Safely Returning to Work
(/deed/newscenter/covid/safework/business/index.jsp)
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(/deed/newscenter/covid/safework/workers/index.jsp)

For Workers: Safely Returning to Work
(/deed/newscenter/covid/safework/workers/index.jsp)

(/deed/newscenter/covid/safework/safe-reopening/index.jsp)

Guidance on Safely Reopening Minnesota Businesses
(/deed/newscenter/covid/safework/safe-reopening/index.jsp)
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Related Executive Orders and Other Informational Resources
(/deed/newscenter/covid/safework/executive-
orders/index.jsp)

{/deed/newscenter/covid/safework/returning/index.jsp)

Additional Questions?
(/deed/newscenter/covid/safework/returning/index.jsp)




WEAR YOUR FACE COVERING CORRECTLY

« Wash your hands before putting on your face covering

« Put it over your nose and mouth and secure it under your chin
« Try tofit it snugly against the sides of your face

« Make sure you can breathe easily

« Do not place a mask on a child younger than 2

USE THE FACE COVERING TO PROTECT OTHERS

« Wear a face covering to protect others in case you're infected
but dont have symptoms

« Keep the covering on your face the entire time you're in public

« Don't put the covering around your neck or up on your forehead

« Don't touch the face covering, and, if you do, clean your hands

FOLLOW EVERYDAY HEALTH HABITS

- Stay at least 6 feet away from others

« Avoid contact with people who are sick

- Wash your hands often, with soap and water, for at least
20 seconds each time

« Use hand sanitizer if soap and water are not available

TAKE OFF YOUR CLOTH FACE COVERING CAREFULLY,
WHEN YOU'RE HOME

« Untie the strings behind your head or stretch the ear loops
Handle only by the ear loops or ties

Fold outside corners together

Place covering in the washing machine

Wash your hands with soap and water

Cloth face coverings are not surgical masks or N-95 respirators, both of which should be saved for
health care workers and other medical first responders.

For instructions on making
a dloth face covering, see:

(53164394 05/18/2020



How to clean and disinfect

Wear disposable gloves to
clean and disinfect.

Clean

> Clean surfaces using
soap and water. Practice
routine cleaning of frequently
touched surfaces.

High touch surfaces include:

Tables, doorknobs, light
switches, countertops, handles,
desks, phones, keyboards,
toilets, faucets, sinks, etc.

Disinfect

o Clean the area or item with soap and
water or another detergent if it is dirty.
Then, use a household disinfectant.

> Recommend use of EPA-registered
household disinfectant.
Follow the instructions on the label
to ensure safe and effective use of
the product.

Many products recommend:

- Keeping surface wet for a period of
time (see product label).

- Precautions such as wearing gloves
and making sure you have good
ventilation during use of the product.

(5316270  05/15/2020

Soft surfaces

For soft surfaces such as carpeted
floor, rugs, and drapes

> Diluted household bleach solutions may

also be used if appropriate for the surface.
Check to ensure the product is not past its
expiration date. Unexpired household bleach
will be effective against coronaviruses when
properly diluted.

Follow manufacturer’s instructions for
application and proper ventilation. Never mix
household bleach with ammonia or any

other cleanser.

Leave solution on the surface for at least
1 minute

Bleach solutions will be effective for
disinfection up to 24 hours.

To make a bleach solution, mix:

- 5 tablespoons (1/3rd cup) bleach per gallon
of water

OR
- 4 teaspoons bleach per quart of water

Alcohol solutions with at
least 70% alcohol.

o Clean the surface using soap and water or

with cleaners appropriate for use on
these surfaces.




. Launder items (if possible) according to
the manufacturer’s instructions. Use the
warmest appropriate water setting and dry
items completely.

OR

. Disinfect with an EPA-registered
household disinfectant. These
disinfectants meet EPA’s criteria for use
against COVID-19.

Electronics

o For electronics, such as
tablets, touch screens,
keyboards, remote
controls, and
ATM machines

» Consider putting a wipeable cover
on electronics.

. Pollow manufacturer’s instruction for
cleaning and dinfecting,

- If no guidance, use alcohol-based wipes
or sprays containing at least 70%
alcohol. Dry surface thoroughly.

Laundry

For clothing, towels, linens and
other items

o Launder items according
to the manufacturer’s
instructions. Use the
warmest appropriate water setting and
dry items completely.

- Wear disposable gloves when handling
dirty laundry from a person who is sick.

o Dirtylaundry from a person who is sick can
be washed with other people’s items.

- Do not shake dirty laundry.

» Clean and disinfect clothes hampers
according to guidance above for surfaces.

> Remove gloves, and wash hands right away.

Cleaning and disinfecting your
building or facility if someone
is sick
o Close off areas used by the
person who is sick.

- Open outside doors and
windows to increase air
circulation in the area. Wait
24 hours before you clean or
disinfect. If 24 hours is not
feasible, wait as long
as possible.

» Clean and disinfect all areas used by the
person who is sick, such as offices, bathrooms,
common areas, shared electronic equipment
like tablets, touch screens, keyboards, remote
controls, and ATM machines.

- If more than 7 days since the person who
is sick visited or used the facility, additional
cleaning and disinfection is not necessary.

- Continue routing cleaning and disinfection.

When cleaning

- Wear disposable gloves and
gowns for all tasks in the
cleaning process, including
handling trash.

- Additional personal
protective equipment (PPE) might be
required based on the cleaning/disinfectant
products being used and whether there is a
risk of splash.

- Gloves and gowns should be removed
carefully to avoid contamination of the
wearer and the surrounding area.

- Wash your hands often with soap and water
for 20 seconds.

- Always wash immediately after removing
gloves and after contact with a person who
is sick.

Page 20f 3



- Hand sanitizer: If soap and water are
not available and hands are not visibly
dirty, an alcohol-based hand sanitizer
that contains at least 60% alcohol may be
used. However, if hands are visibly dirty,
always wash hands with soap and water.

. Additional key times to wash
hands include:

- After blowing one’s nose, coughing,
or sneezing.

- After using the restroom.
- Before eating or preparing food.
- After contact with animals or pets.

- Before and after providing routine care
for another person who needs assistance

(e.g., a child).

For facilities that house people overnight:

Additional Considerations
for Employers
« Bducate workers
performing cleaning, laundry,

and trash pick-up to recognize
the symptoms of COVID-19.

. Provide instructions on what to do if they
develop symptoms within 14 days after their
last possible exposure to the virus.

. Develop policies for worker protection and
provide training to all cleaning staff on site
prior to providing cleaning tasks.

- Training should include when to use PPE,
what PPE is necessary, how to propetly don
(put on), use, and doff (take off) PPE, and
how to propetly dispose of PPE.

. Ensure workers are trained on the hazards of
the cleaning chemicals used in the workplace in
accordance with OSHA’s Hazard Communication
standard (29 CER 1910.1200).

o Comply with OSHA’s standards on Bloodborne
Pathogens (29 CFR 1910.1030), including proper
disposal of regulated waste, and PPE (29 CER
1910.132).

» PFollow CDC’s guidance for colleges and universities. Work with state and local health officials to
determine the best way to isolate people who are sick and if temporary housing is needed.

. For guidance on cleaning and disinfecting the bedroom/bathroom for someone who is sick, review CDC'’s
guidance on disinfecting your home if someone is sick.
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COVID-19 information and resources for JHU

HUB ® JOHNS HOPKINS

UNIVERSITY

SURFACES?

Carolyn Machametr, a cell biologist who specializes in
coronaviruses, discusses the latest research on the virus that
causes COVID-19

Samuel Volkin / @ March 20

According to a recent study published in the New England Journal of Medicine,
SARS-CoV-2, the virus that causes COVID-19, can live in the air and on surfaces
between several hours and several days. The study found that the virus is viable for up
to 72 hours on plastics, 48 hours on stainless steel, 24 hours on cardboard, and 4 hours
on copper. It is also detectable in the air for three hours.



Carolyn Machamer, a professor of cell biology whose lab at the Johns Hopkins School
of Medicine has studied the basic biology of coronaviruses for years, joined Johns
Hopkins MPH/MBA candidate Samuel Volkin for a brief discussion of these findings
and what they mean for efforts to protect against spread of the virus. The conversation
has been edited for length and clarity.

Volkin: According to this report, it sounds like the COVID-19 virus is potentially
living on surfaces for days. How worried should we be about our risk of
becoming infected simply by touching something an infected person was in
contact with days ago?

Machamer: What's getting a lot of press and is presented out of context is that the
virus can last on plastic for 72 hours—which sounds really scary. But what's more
important is the amount of the virus that remains. It's less than 0.1% of the starting
virus material. Infection is theoretically possible but unlikely at the levels remaining
after a few days. People need to know this.

WHAT YOU NEED TO KNOW

COVID-19 information center

Resources and updates for the Johns Hopkins community,
including travel guidance, information on university operations,
and tips for preventing the spread of illness

While the New England Journal of Medicine study found that the COVID virus can be
detected in the air for 3 hours, in nature, respiratory droplets sink to the ground faster
than the aerosols produced in this study. The experimental aerosols used in labs are
smaller than what comes out of a cough or sneeze, so they remain in the air at face-
level longer than heavier particles would in nature.

What is the best way | can protect myself, knowing that the virus that causes
COVID-19 lives on surfaces?

You are more likely to catch the infection through the air if you are next to someone
infected than off of a surface. Cleaning surfaces with disinfectant or soap is very
effective because once the oily surface coat of the virus is disabled, there is no way the
virus can infect a host cell. However, there cannot be an overabundance of caution.
Nothing like this has ever happened before.

The CDC guidelines on how to protect yourself include:

« Clean and disinfect surfaces that many people come in contact with. These include
tables, doorknobs, light switches, countertops, handles, desks, phones, keyboards,
toilets, faucets, and sinks. Avoid touching high-contact surfaces in public.



» Wash your hands often with soap and water for at least 20 seconds immediately
when you return home from a public place such as the bank or grocery store.

 When in a public space, put a distance of six feet between yourself and others.
« Most importantly, stay home if you are sick and contact your doctor.

There has been speculation that once the summer season arrives and the
weather warms up, the virus won't survive, but we don't yet know if that is true.
Does the weather or indoor temperature affect the survival of the COVID-19
virus on surfaces?

Johns Hopkins responds to COVID-19

Coverage of how the COVID-19 pandemic is affecting operations
at JHU and how Hopkins experts and scientists are responding to
the outbreak

There is no evidence one way or the other. The virus's viability in exposure to heat or
cold has not been studied. But it does bear pointing out that the New England Journal
of Medicine study was performed at about room temperature, 21-23 degrees Celsius.

How does the virus that causes COVID-19 compare with other coronaviruses,
and why are we seeing so many more cases?

SARS-CoV-2 behaves like a typical respiratory coronavirus in the basic mechanisms
of infection and replication. But several mutations allow it to bind tighter to its host
receptor and increase its transmissibility, which is thought to make it more infectious.

The New England Journal of Medicine study suggests that the stability of SARS-CoV-
2 is very similar to that of SARS-CoV1, the virus that caused the 2002-2003 SARS
global outbreak. But, researchers believe people can carry high viral loads of the
SARS-CoV-2 in the upper respiratory tract without recognizing any symptoms,
allowing them to shed and transmit the virus while asymptomatic.

Posted in Health, Science+Technology

Tagged q+a, cell biology, coronavirus
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Stay Safe MN Information for Cities

Published: May 18, 2020

(Updated May 22, 2020)
On May 18, 2020, Minnesota’s Stay at Home order explres, and E mergency Executive Order 20-56 (https:/mn.gov/covid19/for-

goes into effect for the remainder of the month
of May. The most 31gn1ﬁcant change is that this order allows non-critical businesses to resume some operations. These
businesses must have a COVID-19 Preparedness Plan for employee and customer safety and may have to limit the volume of
customers in their establishments at one time. Individuals are still encouraged to stay home when possible, keep a social
distance with others, and wear cloth face masks when in public settings that make social distancing difficult.

+ Read Emergency Executive Order 20-56: Safely Reopening Minnesota’s Economy and Ensuring Safe Non-Work Activities

during the COVID-19 Peacetime Emergency (pdf) (https://mn.gov/covid19/for-minnesotans/stay-safe-mn/stay-safe-mn.jsp?
utm_medium=email&utm_source=govdelivery)

+ Learn more about the Stay Safe MN plan from the State of Minnesota website (https:/mn.gov/covid19/for-minnesotans/stay-safe-
mn/index.jsp)

Get answers to frequently asked questions (FAQs) regarding the Stay Safe
MN Executive Order:

Q1. If the Stay at Home order is over, should we still be allowing employees to work from home? #01)
Q2. Are there penalties associated with violating the order? (#Q2)

Q3. Can golf courses be open for use? #Q3)

Q4. Can we open our city campground? #Q4)(Updated May 22, 2020)

Q5. Are drive-in church services permitted? (#Q5)

Q6. What types of businesses must still be closed? (#Q6)

Q7. Can people get together with friends and family now? (#Q7)

Q8. Should city playgrounds be open to the public? (#Q8)(Added May 22, 2020)

QL. If the Stay at Home order is over, should we still be allowing employees to
work from home?

Al. Yes, the order says, “Any worker who can work from home must do so.” Whether the position allows an employee to work
from home would be up to the employer to determine.

Return to top of page (#top)

Q2. Are there penalties associated with violating the order?

A2. Violation of an executive order is a misdemeanor, and upon conviction must be punished by a fine not to exceed $1,000 or
by imprisonment for not more than 90 days. Nothing in the executive order is intended to encourage or allow law enforcement
to transgress individual constitutional rights.

Return to top of page (#top)

Q3. Can golf courses be open for use?

A3. Starting April 18, 2020, public and private golf courses may be open but must adhere to certain social distance protocols
and more advanced cleaning regimens if allowing the use of facilities like restrooms. Any food service would still need to be
for off-premises consumption only.

—Get more information on the DNR’s Qutdoor Recreation Guidelines (https://www.dnr.state.mn.us/aboutdnr/covid-19-outdgor-
recreation-guidelines.htm]

Return to top of page (#top)




Q4. Can we open our city campground?

A4, Currently, all public and private campgrounds must remain closed to recreational camping. If the city regularly has
individuals that are using the campground as their residence, maybe while doing road construction in the area, this may be a
valid reason to have your campground open to those users. Please work with your city attorney when making a determination.
Remote and dispersed camping sites are allowed to be open.

Beginning June 1, campgrounds following state guidance can open for recreational camping.

* Read the DNR’s Industry Guidance for Safely Reopening Campgrounds (https://www.dnr.state.mn us/aboutdnr/safely-opening-
outdoor-recreation.html)

+ Get more information on the DNR’s Outdoor Recreation Guidelines (https:/www.dnr.statemn.us/aboutdnr/covid-19-outdoor-
recreation-guidelines.html)

Return to top of page (#top)

QS. Are drive-in church services permitted?

AS5. Yes. To enable safe congregation of more than 10 people, drive-in gatherings are permitted, provided that all participants

remain within their own vehicles and follow guidelines provided by MDH (https://www.health state.mn.us/diseases/coronavirus/).
Return to top of page (#top)

Q6. What types of businesses must still be closed?
A6. Bars, restaurants, gyms, salons/spas, and other places of public accommodation are closed until at least June 1, 2020.

Return to top of page (#top)

Q7. Can people get together with friends and family now?

A7. Under this order, gatherings of 10 people or less are permitted. Social distancing from others not in your household is still
encouraged when gathering.

Return to top of page (#top)
Q8. Should city playgrounds be open to the public?

A8. The decision to be open or closed is for the city to make. If the playground equipment is open for use, a best practice is for
the city to have a regular schedule for cleaning and sanitizing the play surfaces and/or post signs that warn users of the risk
because the playground is not sanitized.

—For examples of playground signs, check out this blog (https:/Imepipeline.blogspot.com/2020/05/playground-equipment-sanitizing-

and.html)
Return to top of page (#top)
—Access more COVID-19 News and Resources (https;//www.lmc.org/resources/covid-19-resources/)

Your LMC Resource
Research & Information Service staff members are ready to help you apply their broad knowledge to the issues you're dealing with today.

Access online form to submit a question (https:/www.Imec.org/contact/submit-a-question/), or call us: (651) 281-1200 or (800) 925-1122
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Playground Equipment Sanitizing and Signage

As parks begin to reopen, we still need to take precautionary measures to keep the public safe during
the COVID-19 pandemic. Posting signs is one way the city can provide additional information on how
to reduce the risk of contracting or transmitting the virus.

Regardless of whether the equipment is sanitized or not, a sign posted onsite where it can be easily
seen by visitors is appropriate. The sign should simply state:

“Equipment is not/is sanitized.
Piay at own risk.”

Even if the city is disinfecting the equipment, it's not a guarantee the equipment is safe. Consider
adding an informational reference about coronavirus on your sign for visitors to review, such
as http://iwww.cdc.gov/coronavirus or https://mn.gov/covid19/.

You may also want to consider translation of these simple messages

into any languages that may better serve your community. .
Coon Rapids

Playgesind Stryceures
If your city is sanitizing your playground equipment, foliow the CDC ¥ ’
guidelines on cleaning the equipment prior to disinfecting as a best
practice. The League has a blog on Sanitizing your Playground
Equipment During COVID-19 for additional guidance. If there is a
concern of damaging the playground equipment, refer to the
manufacturer for guidance and warranty information.

Pliry 3t vour own figk.

Photo Credit: Sarah Soucie Eyberg

If you need design or production assistance, check with your local

businesses for a sign company that can offer a template or who can make one for your city. There
are also free templates available online. If you have additional questions, please reach out to your
city’s loss control consuitant.

Minnesota Department of Health signs and graphics:
https:/iwww.health.state.mn.us/diseases/coronavirus/materials/index.htmi#posters

Submitted by: Julie Jelen, Loss Control Consultant
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Sanitizing Your Playground Equipment During COVID-19

On March 27th 2020, Minnesota Governor Tim Walz announced the “Stay-at-Home Emergency
Executive Order” during the COVID-19 pandemic, which acknowledges the decision to close
playgrounds is for each local jurisdiction. This event made many cities wonder what to do if they
decide to keep them open and how to sanitize playground equipment.

ABOUT ME
Studies from the National Institute of Health (NIH) LMC Pipeline
have shown the Coronavirus ca.n live up to 2-3 Welcome to the League of
days on plastics and metal. While cleaning, Minnesota Cities blog for city public
frequent washing of hands, and not touching faces works departments! Find the tools
may help keep most people safe, children play on you need to do your job safely
equipment with their whole bodies, including their while faced with budget cuts, fewer
faces. The risk of the spread of the virus is hands to help, and rising city

service demands. Connect with
other Minnesota city public works
departments to see what they’re
road-testing and getting done right.

increased. Completely closing playgrounds is a
difficult task. Some cities are choosing to post
signs with messaging that the equipment is not
sanitized, or playground is closed, and some are fencing the area.

View my complete profile

If cities do allow playgrounds to remain open, it is recommended that they follow the CDC’s guidance

on the cleaning of facilities and surfaces, as the best practice. For playground equipment, the CDC FOLLOWERS
suggests: Followers (17)
If surf; dirty, they should be cleaned using a detergent d water prior t f‘\\.ﬂﬂ 5 &
« If surfaces are dirty, they s e cleaned usin etergent or so: nd water prior to e
striace ¥, fhey shou using a defergent or soap a P LL‘ i EXS
disinfection. 7 .
. . . - g e T S
. ch;r dt|-smfechon, most common EPA-registered household disinfectants should be W L‘@ mg g ‘ @
effective.

+ Alist of products that are EPA-approved for use against the virus that causes g g ﬁ ﬁ ﬁ.
COVID-19 is available here. Follow the manufacturer’s instructions for all 7 )

cleaning and disinfection products for concentration, application method and _ﬁ ﬁ

contact time, etc.

Additionally, diluted household bleach solutions (at least 1000ppm sodium

hypochlorite} can be used if appropriate for the surface. Follow manufacturer’s

instructions for application, ensuring a contact time of at least 1 minute, and

BLOG ARCHIVE

aliowing proper ventilation during and after application. Check to ensure the ¥ 2020 (19)
product is not past its expiration date. Never mix household bleach with > May (4)
ammonia or any other cleanser. Unexpired household bleach will be effective » April (6)
against coronaviruses when properly diluted. ¥ March (5)
» Prepare a bleach solution by mixing: Sanitizing Your Playground
+ 5 tablespoons (1/3 cup) bleach per galion of water or (E;%u\lﬁglem During

+ 4 teaspoons bleach per quart of water Simple ergonomic tips for

working from home

City employees also need to ensure their own safety and comply with OSHA’s standard of COVID-19 and Public
Restrooms
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Guidance for Cities on Expanding Outdoor Service at Bars and
Restaurants

Published: May 21, 2020
(Updated May 22, 2020)
On May 20, 2020, the state outlined plans, as mentioned in Executive Order 20-56 (https:/mn.gov/governor/assets/EQ%2020-

56920Final_tcm1055-431921.pdf), for bars and restaurants to open on June 1 for outdoor service so long as certain conditions,
including social distancing, are maintained to prevent the spread of COVID-19. The Minnesota Department of Public Safety
(DPS) Alcohol and Gambling Enforcement Division worked with the League to provide the following guidance.

Get answers to frequently asked questions (FAQs) regarding outdoor
service at restaurants and bars:

Q1. Do cities need to change their regulations? #Q1)(Updated May 22, 2020)
Q2. Can the city allow businesses to expand their outdoor areas? (#Q2)
Q3. Can the city grant catering permits as a way for businesses to expand their outdoor service? (#Q3)

Q4. Do munijcipal on-sale liquor establishments have to follow the same rules as other businesses if they want to expand their
outdoor service? (#Q4) (Updated May 22, 2020)

Q5. Can bars and restaurants that are open on June 1 have restrooms inside available for use? #Qs)(Added May 22, 2020)
Q6. Can our charitable gambling organizations operate outdoors at their normal bar/restaurant starting June 1? (#06)(Added

May 22, 2020)
Q7. Can golf courses serve liquor now? (#Q7)(Added May 22, 2020)

Q8. Do bars and restaurants need to get additional licenses, fees, or approvals to sell food outdoors (if they don’t normally sell
outside)? #Q8)(Added May 22, 2020)

Q9. Are bars and restaurants in the Metropolitan Council region that are expanding their premises to allow for outdoor seating
subject to additional Sewer Availability Charges (SAC)? (#Q9)(Added May 22, 2020)

Q1. Do cities need to change their regulations?

Al. Cities may need to make changes to current regulations to assist businesses requesting to have additional outdoor seating.
The outdoor expansion requests may include areas like sidewalks, some parking spaces, or undeveloped outdoor areas
adjacent to their buildings. Cities are taking different approaches to how they will allow for this. Some have changed
ordinances that require the business to apply for a permit for this temporary increase in size. Others have approved
resolutions. The benefit of having a permit process is the option to make this an administrative process that does not require
council approval. It is important to work with the city attorney in developing this process.

Some important considerations for cities:

* The retailer must provide the city with proof that their liquor liability insurance covers alcohol sales in any expanded
outdoor spaces which, under Minnesota law, must be “compact and contiguous” to the main structure. Proof of liquor
liability insurance must also be provided for onsite catered events.

+ The city will need to approve a map of expanded service areas. Note that guidance from the Minnesota Department of
Employment and Economic Development (DEED) (https:/mn.gov/deed/newscenter/covid/safework/safe-reopening/) limits bars and

restaurants to 50 guests with reservations for the entire outdoor service area.
+ Cities may want to consider noise and traffic concerns.

+ Local zoning and building codes would apply to any physical expansions such as new or modified patios and decks. This
may include the type of materials for fencing required to have a compact and continuous new space.

Return to top of page (#top)



Q2. Can the city allow businesses to expand their outdoor areas?

A2, Minnesota Statutes, section 340A.410, subdivision 7 (https://www.revisor.mn.gov/statutes/cite/340A.410) requires retail alcoholic
beverage licensed premises to be compact and contiguous. Minnesota Rules 7515.0430, subpart 2

(https:/www.revisor.mn.gov/rules/7515.0430/) defines the types of additions license holders can make as part of their licensed
premises to include physically connected attachments to the main structure such as patios, decks, or pavilions. The space
would have to be owned and/or leased and be a part of the business. The city would have to approve any compact and
contiguous additions to the licensed premises and include such additions in the license files and on documentation defining
the licensed premises.

Sidewalk seating or other types of city-controlled public space that would normally not be used for expanded seating could be
used at the city’s discretion as it would for sidewalk table seating under normal circumstances. The city would have to allow
the license holder use of the space and include it as retail licensed premises patio space.

Use of a parking lot would have to constitute a compact and contiguous additional patio space.

The Minnesota Department of Transportation is preparing guidance on the use of parking lots and areas traditionally used as
right of ways. A link to that guidance will be provided here when available.

Return to top of page (#top)

Q3. Can the city grant catering permits as a way for businesses to expand their
outdoor service?

A3. If the parking lot or other expansion space is not contiguous to the original licensed premises, another option would be
for the business to apply and qualify for an alcohol catering permit to enable alcohol incidental to food service for events (see

Minnesota Statutes, section 340A.404, subdivision 12 (https://www.revisor.mn.gov/statutes/cite/3404.404)). An event is not daily bar

service, but could be weekend parties or music events, etc.

Return to top of page (#top)

Q4. Do municipal on-sale liquor establishments have to follow the same rules as
other businesses if they want to expand their outdoor service?
A4, Cities that operate an on-sale liquor establishment need to have:

+ City approval for expanded outdoor spaces,
+ Updated liquor liability insurance, and

+ An updated premises map.

Cities also need to follow DEED guidance on reopening measures (https://mn.gov/deed/newscenter/covid/safework/safe-reopening/),

including requiring employees who provide food and drink service to wear masks.

Return to top of page (#top)
Q5. Can bars and restaurants that are open on June 1 have restrooms inside
available for use?

AS5: Yes. The establishment should have a preparedness plan in place that specifies access and sanitation practices.

Return to top of page (#top)

Q6. Can our charitable gambling organizations operate outdoors at their normal
bar/restaurant starting June 1?

A6. Yes. Pull tabs and other lawful gambling can be conducted outdoors where food and alcohol are allowed to be served. See

guidance from the Gambling Control Board (https://mn.gov/gch)).

Return to top of page (#top)

Q7. Can golf courses serve liquor now?

A7. Starting June 1, bars and restaurants can serve food and liquor for consumption on premises in designated outdoor

seating. Guidance specific to golf courses, including whether there can be mobile food/drink sales on the golf course, are not
yet available, but we have made requests for clarification.
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Q8. Do bars and restaurants need to get additional licenses, fees, or approvals to
sell food outdoors (if they don't normally sell outside)?

A8. Sometimes. Additional approvals would likely not be required for additional service stations supporting the outdoor food
service of an existing kitchen. It would be a best practice for establishments to share their plans and questions with their
Minnesota Department of Health (MDH) inspector or their locally delegated public health agency. MDH has an Additional
Food Service fee category that is occasionally applied in addition to the Category 1/2/3 fee for the main kitchen, but they plan
to address how to apply that on a case-by-case basis. New construction and remodels would also require plan review. See the
Minnesota State and Local Food, Pools, and Lodging Contacts
(https://www.health.state.mn.us/communities/environment/food/docs/license/locals.pdf) to get contact information for all areas of the

state.

Return to top of page (#top)

Q9. Are bars and restaurants in the Metropolitan Council region that are
expanding their premises to allow for outdoor seating subject to additional Sewer
Availability Charges (SAC)?

A9. No. Metropolitan Council Environmental Services will not adjust or charge SAC (http://www.metrocouncil.org/SACprogram)
during the order, given that these operations would be within current capacity and within the current statutory guidance.
Specifically, there will be no SAC due for restaurants that temporarily set up or expand outdoor seating due to the governor’s

order. This is in compliance with the SAC statute because there is no additional capacity demanded on the system given the
governor’s order of no indoor seating and a limit of 50 people outside.

Instead, Environmental Services will set up a tracking form for each city, where the city will report to the Council the name,
address, and new or expanded outdoor square footage for each restaurant that sets up temporary facilities. These can be
reported as the applications come in, weekly or at least monthly. Once the restriction is lifted, Environmental Services staff
will send the list back to the cities and ask them to confirm that each restaurant is closing their outdoor facility or making it
permanent, If permanent, the normal SAC determination process will be followed.

Return to top of page (#top)
—Access more COVID-19 News and Resources (https://www.lmc.org/resources/covid-19-resources/)
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